Sandy Town Council



To:
All Members of Sandy Town Council
You are hereby summoned to attend the annual meeting of Sandy Town Council which will be held in the Council Chamber at 10, Cambridge Road, Sandy, Bedfordshire on Monday 14 May 2012 at 7.30 pm.  The items of business to be transacted are specified below.








Delia Shephard









Town Clerk 
4 May 2012
A G E N D A
	
	
	Reports attached

	1
	Election of Mayor

	X



	2
	Election of Deputy Mayor

	X



	3
	Apologies

	X



	4
	Declarations of Interest
To receive declarations of interests from members

(Members of the Council are invited to declare any personal or personal and prejudicial interests they may have in any items on the Agenda for this meeting, in accordance with the Council’s Code of Conduct for Members)

(a) Personal Interests

(b) Prejudicial Interests


	X



	5
	Minutes of previous meeting

To consider the minutes of meetings of Sandy Town Council held on Monday 30 April 2012 and to approve them as a correct record of proceedings.


	(Minutes circulated separately)

	6
	Review of Committee Structure and Scheme of Delegations 
To confirm approval of the recently adopted committee structure and scheme of delegations for Sandy Town Council


	(previously circulated)

	7
	Review of Terms of Reference for Committees
To confirm approval of the recently adopted terms of reference for committees of Sandy Town Council

	(previously circulated)

	8
	Receipt of Nominations to Standing Committees (and elections thereto)
To elect members to the Development Control, the Policy, Finance and Resources, and the Community and Environmental Services Committees.


	X



	9
	Review of Standing Orders and Financial Regulations
To approve Sandy Town Council Standing Orders (adopted March 2012)

	(previously circulated)

	10
	Review of representation on/work with external bodies and arrangements for reporting back
To elect representative to external bodies and to confirm reporting arrangements for those representatives


	√


	11
	Review of inventory and asset register
To review the current inventory and asset register and to note the need for amendments

	√

	12
	Review and confirmation of arrangements for insurance cover in respect of all insured risks
To note the current arrangements for insurance cover and to receive a report from the clerk on arrangements for future risk management. 


	√



	13
	Review of the council’s and employees’ memberships of other bodies
To approve payment of subscriptions and membership of external bodies 


	√



	14
	Review of the council’s complaints procedure
To confirm existing procedure
	√



	15
	Review of the council’s procedures for handling requests made under the Freedom of Information Act 2000 and the Data Protection Act 1998
To confirm existing procedures.

	√



	16
	Review of the council’s policy for dealing with the media
To note the need for a formal policy and to defer adoption of this pending work from the Clerk.


	√

	17 
	Approval of the calendar of ordinary meetings of the full council for the year ahead
To review and approve a calendar of ordinary meetings and committee meetings for the year ahead

	√



	18
	Planning Applications
To review any planning applications received for comment from the Planning Authority including any late planning applications.  (List attached).


	√



	19
	Finance

a) To approve the accounts for payment.

b) To receive and consider a financial report on income/expenditure against budget for the year to date 2012/13. 
· To consider applications for community grants from:
· Biggles FM in the sum of £1,850.00

· Fit and Fabulous for unspecified amount

· Nexus Performing Arts Group  in the sum of £500

· Sandy Twinning Association in the sum of £500

	To follow
 To follow
√



	20
	Mayoral and Deputy Mayoral Communications

To note the Mayor’s and Deputy Mayor’s engagements and communications.

	√



	21 
	Confidential Item
	√




	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	
	


R E P O R T S

	10
	Review of representation on/work with external bodies and arrangements for reporting back

Elections will be held for representatives to the following bodies:

· 22 Sandy Squadron air Training Corps – Parents and Friends committee

·  Talk of the Town Transport Committee

·  A1 Campaign Committee

·  Sandy Town Council Highways Liaison Member

·  Village Hall Management Committee

·  Sandy Twinning Association

·  Christmas Lights Working Group (3 or 4)

·  Beds Town Councils Group (Mayor, Deputy Mayor +1)

·  SEG (3)

·  Sandy Sports and Leisure Association

·  Sandy Young People’s Youth Club

·  Sandy Town Team 

Members are requested to consider the Clerk’s recommendation that reports from external bodies should be submitted in writing to the Clerk for inclusion in the papers for full council meetings.  This would reduce members’ time at meetings rather than permitting oral reports (except in cases of urgency) which can be lengthy and make a considerable difference to meeting duration.



	11
	Review of inventory and asset register
Clerk’s report
The council’s asset register does not reflect the true current value of the Council’s assets. Historically all assets have been included at cost or current value.  Following amendments to proper practice during 2010/11 councils were advised that each asset owned by the body should be recorded on the asset register at its original purchase cost.  In the event that the original purchase cost is not known at the time of first recording on the register the council should, having taken appropriate advice, establish a current value for the asset.  This value will act as a proxy for the original purchase cost and remain unchanged until disposal.  Assets should not be depreciated.

There was a mechanism for restating the council’s asset value at the time this change in practice was applied but it relied upon knowing the purchase cost of assets and values on Sandy Town Council’s asset register were not restated.  

The council does not have a detailed and comprehensive inventory of equipment and the Clerk is aware that this document should be created as soon as practicable.   

The council is asked to note the asset register.


	12
	Review and confirmation of arrangements for insurance cover in respect of all insured risks
The council holds two insurance policies in respect of its activities:

General Insurance:  Aviva Policy No 24297077 CCI due for renewal on 1 July 2012. 

Fleet Insurance:      Equity Red Star Policy No FP-004036120/31/03 renewed on 1 April 2012 for three months only so as to coincide with combined general insurance policy due for renewal on 1 July 2012.

As noted at a previous Town Council meeting the Council’s general risk register is due to be revised and this work will be completed prior to renewal of both insurance policies in July.  A proposal for insurance renewal will be brought to the June meeting of Town Council.

Council is asked to note this position.




	13
	Review of the council’s and employees’ memberships of other bodies
Subscriptions and memberships list:
Council:

National Society of Allotment and Leisure Gardeners £66.00

Action for Market Towns  £150.00

Local Government Association (Associate Membership) £130.00

Bedfordshire Association of Town and Parish Councils £1917.00

Institute of Groundsmanship £104.00

Bedfordshire Rural Communities Charity £35.00

Employees:

SLCC Membership £424.00

ILCM Membership £66.00




	14
	Review of the council’s complaints procedure
Clerk’s report
The council’s current complaints procedure was adopted in July 2007.  In November 2008 NALC issued a guidance note on handling complaints and the council’s current policy should be reviewed in the light of this guidance which also contains a draft complaints procedure. Furthermore the adoption of a new Code of Conduct for members should be recognised in the policy.  Meanwhile the existing complaints procedure which is reproduced below should be retained.    

Members are asked to note the position.
	


	SANDY TOWN COUNCIL


	Complaints Policy




1. This Policy sets out procedures for dealing with any complaints that anyone may have about Sandy Town Council’s administration or procedures. It applies to the 

      Sandy Town Council’s employees. Councillors are covered by Code of Conduct adopted by the Council on 30th July 2007. 

Complaints against policy decisions made by the Council shall be referred back to Council [but note paragraph 43 of the Council’s Standing Orders which says that issues shall not be re-opened for six months].

2.   If a complaint about administration or procedures as practised by the Council’s employees is notified orally to a Councillor or the Clerk to the Council, they should seek to satisfy the complaint fully. If that fails, the complainant should be asked to put the complaint in writing to the Town Clerk and be assured that it will be dealt with promptly. Acknowledgement of the letter will be sent within three working days of receipt of the letter of complaint, and a full report sent within ten working days, where this is not possible the complainant must be given an update and a reasonable date by which they should receive the report...

3.   If the complainant prefers not to put the complaint to the Town Clerk he or she should be advised to put it to the Town Mayor.

4. 

a) On receipt of a written complaint the Town Mayor or the Town Clerk. (except where the complaint is about his or her own actions), shall try to settle the complaint directly with the complainant. This shall not be done without first notifying the person complained against and giving him or her an opportunity to comment. Efforts should be made to attempt to settle the complaint at this stage.

b) Where the Town Mayor receives a written complaint about the Town Clerk own actions. The Town Clerk shall be notified and given an opportunity to comment.

5.  The Town Clerk Town Mayor shall report to the next meeting of the Council any written complaint disposed of by direct action with the complainant.

a)  The Town Clerk or Town Mayor shall bring any written complaint that has not been settled to the next meeting of the Council. The Town Clerk shall notify the complainant of the date on which the complaint will be considered and the complainant shall be offered an opportunity to explain the complaint orally. 

b)  Where such a matter may be related to, or may prejudice a Grievance or Disciplinary action against an employee or a Standard Board enquiry relating to a Council member (be it current or likely to take place in the future). It is the Councils policy that the new complaint will not be heard until the former is concluded. 

7.   The Council shall consider whether the circumstances attending any complaint warrant the matter being discussed under the exempt business rules. 

8.   Within five working days after the decision has been made, a letter will be sent to the complainant detailing the decision and any action to be taken. 

9.   A Council shall defer dealing with any written complaint only if it is of the opinion that issues of law or practice arise on which advice is necessary. The complaint shall be dealt with at the next meeting after the advice has been received.

10. A copy of this policy must be given to any persons who requests it, or wishes to make a complaint.

This policy was adopted by Sandy Town Council at its meeting of 3rd December 2007 and will be reviewed bi-annually.

	15
	Review of the council’s procedures for handling requests made under the Freedom of Information Act 2000 and the Data Protection Act 1998
Clerk’s report

Sandy Town Council has adopted the ICO’s Model Publication Scheme (V001.2008) and publishes a guide to published information under this model scheme.  A copy is attached.

However, Sandy Town Council does not have documented internal procedures for handling requests made under the Freedom of Information Act and the Data Protection Act 1998 and the procedures adopted depend on the knowledge and behaviour of the Clerk in post.  It is recommended that a practical procedural guide is documented and made available to all staff.




	16
	Review of the council’s policy for dealing with the media

Clerk’s Report

Sandy Town Council has not adopted a policy for dealing with the media and this omission should be rectified as soon as practical.  It is important that all employees and members are clear about the council’s protocols in giving information to news media and this cannot be done without a documented policy.  In recent months councillors have contacted news media on behalf of the council without the knowledge of the clerk and duplicate news releases have been made.  This does not assist effective relationships with the local media.   Also Sandy Town Council’s media relations have been primarily focused on the press.  It is important to issue “news” releases to a range of audiences including radio listeners and social networking media users as well as newspaper readers.  




	17 
	Approval of the calendar of ordinary meetings of the full council for the year ahead


	2012

	Mon 07.05
	May Day Bank Holiday

	Mon 14.05
	Town Council (Annual Meeting)

	Mon 21.05
	Development Scrutiny

	Mon 28.05
	Policy, Finance & Resources 

	Mon 04.06
	Bank Holiday

	Tues 05.06
	Extra Bank Holiday

	Mon 11.06
	Development Scrutiny

	Mon 18.06
	Town Council

	Mon 25.06
	Environment & Community Services

	Mon 02.07
	Development Scrutiny

	Mon 09.07
	Policy, Finance & Resources

	Mon 16.07
	Development Scrutiny

	Mon 23.07
	Town Council

	Mon 13.08
	Development Scrutiny

	Mon 20.08
	Environment & Community Services

	Mon 27.08
	August Bank Holiday

	Mon 03.09
	Development Scrutiny

	Mon 10.09
	Town Council 

	Mon 17.09
	Policy, Finance & Resources

	Mon 24.09
	Development Scrutiny

	Mon 01.10
	Extra Meeting

	Mon 15.10
	Development Scrutiny

	Mon 22.10
	Town Council

	Mon 29.10
	Environment & Community Services

	Mon 05.11
	Development Scrutiny

	Mon 12.11
	Policy, Finance & Resources   (Estimates)

	Mon 19.11
	Town Council

	Mon 26.11
	Development Scrutiny

	Mon 03.12
	Environment & Community Services

	Mon 10.12
	Development Scrutiny

	Mon 17.12
	Town Council (Estimates)

	Tues 25.12
	Christmas Day

	Weds 26.12
	Boxing Day


	2013

	Tues 01.01
	New Year’s Day

	Mon 07.01
	Development Scrutiny

	Mon 14.01
	Town Council (Precept)

	Mon 21.01
	Policy, Finance & Resources

	Mon 28 01
	Development Scrutiny

	Mon 04.02
	Environment & Community Services

	Mon 11.02
	Town Council 

	Mon 18.02
	Development Scrutiny

	Mon 25.2
	Extra Meeting

	Mon 4.03
	Town Council

	Mon 11.03
	Development Scrutiny

	Mon 18.03
	Policy, Finance & Resources 

	Mon 25.3
	Development Scrutiny

	Fri 29.03
	Good Friday

	Mon 01.04
	Easter Monday

	Mon 08.04
	Development Scrutiny

	Mon 15.04
	Town Council

	Mon 22.04
	Environment & Community Services

	Mon 29.04
	Annual Parish Meeting 

	Mon 6.05
	May Bank Holiday


	18
	Planning Applications


	DATE/REF
	APPLICANT
	DETAILS OF DEVELOPMENT

	26/04/12

40/12
	CB/12/01434/ VOC

Tesco Stores Ltd

C/o Contour Planning Services Ltd

Weltech Centre Ridgeway

Welwyn Garden City

Herts

AL7 2AA
	Removal of Condition No 8. On Planning Permission CB/10/04078/FULL dated 07/09/2011.  Before development commences the details of the bus turning area exit shown on drawing 6593_P101 Rev D should be submitted to the Council for technical approval.  The approved details shall then be implemented before the development is brought into use. Reason: The condition’s requirement for the bus turning area to be “perpendicular to the New Road” is inconsistent to the design exit shown on the approved planning drawings, which has been subject to a stage 1 Road Safety Audit. At Former RKB Precision Products Ltd, New Road, Sandy, Beds.

Near neighbours 35 Willow Rise, MDM Consultants, Sandy Service Station Ltd, JSB McGinley, Limelight Direct, New Road, Sandy Station, Sandy notified. 

	26/04/12

41/12


	CB/TPO/12/ 00101

Mr R Banks

SCB Holdings Ltd

29 St Neots Road

Sandy

SG19 1LE
	Works to trees subject to a tree preservation order: Two Yew Trees located to the front of the property alongside St Neots Road to be felled at 29 St Neots Road, Sandy, Beds.

Near neighbours 33, 56a,56b,58,58a,60,60a St Neots Road, Sandy notified. 




	19
	Finance

c) Grant Applications  

The council’s annual budget for community grants if £3,000.  It was anticipated that £1000 would be allocated x3 per year.  This is the first consideration of grants during the year 2012/13.  The council has appropriate powers to make grants to any of the organisations to be considered for funding.

The council’s current grant criteria are as follows:

Organisations will be considered for grant aid from the Council where they meet the following criteria:

1.
The organisation is based, or has significant local activity in Sandy.

2.
The work of the organisation directly benefits a number of residents of Sandy.

3.
The organisation has a written Constitution with clearly defined aims and objectives.

4.
The local organisation has a clear financial need.  (Account will be taken of how much money the organisation has, including any special reserves set aside for particular projects and local fund raising efforts.  Additionally, if the balance is high in relation to spending, then an explanation is required justifying the reasons why the organisation is still applying for a grant.)

5.
The organisation has its own bank account with at least two authorised signatories.

6.
The organisation is non-party political and non-profit making.

7.
Individuals will not be funded.

Applications should be linked to a specific project rather than to assist with running costs.

Conditions

Grant aid must be used for the purposes stated on the application only.  If the organisation decides it wishes to spend the monies on something different it must ask the Council for written permission to do so, or the Grant will be withdrawn.

Grants must not be used to settle debts on behalf of the organisation, nor be used to retrospectively fund projects.

Sandy Town Council reserves the right to recall any grant given to an organisation which ceases to operate during the financial year for which the grant was given.  The Council should be consulted prior to distribution of any remaining assets.  Full details and accounts must be submitted to the Council as soon as possible.

Applications for consideration:

· Biggles FM Application attached.  The Council has supported this community radio station for the last two years.  Accounts and budget have not yet been supplied so any grant would be subject to sight of these.  The council may consider the current application is for assistance with running costs.
· Fit and Fabulous Application attached. This is an informal group which does not have a constitution, formal accounts, budget etc and the application appears to be for running costs now that Lottery funding has been withdrawn.  A representative of the group has been invited to attend the meeting to answer councillors’ questions whilst the application is considered.  (If not considered suitable for STC funding this application might be suitable for Community First funding.)
· Nexus Performing Arts Application attached.  This application appears to fully meet the council’s current grant criteria.  
· Sandy Twinning Association Application attached.  The Council has supported the Town Twinning Association financially in the past.  
Members are reminded that the Council has agreed that future community grant applications are to be determined by the Community First Panel and will wish to review the current grant criteria before this transfer is effected.  

	
	


	20
	Mayoral Communications

22.4.12
Attended with Mr Sutton the Sandy 1st Scouts St George’s 

                 Day Service.
In the evening accompanied by Mr Sutton attended the

Mayor of Peterborough’s Last Night of the Proms at the Key Theatre, Peterborough. 

27.4.12.1 Attended a reception for our Malaunay visitors together

with the Deputy Mayor, Mrs Osborne and other Councillors. 

In the evening attended the Mayor of Leighton Linslade’s

Charity Quiz Night at Brooklands Social Club, Leighton Buzzard accompanied by Mr Sutton.

29.4.12.1 Hosted the Mayor’s Civic Service at Sandy Baptist Church
which was attended by visiting dignitaries, local

Councillors, local groups and members of the public.

3.5.12
Supported by Mr Sutton attended the Mayor of 



Luton’s Quiz Night and Fish Supper at High Town Social

Club, Luton.


4.5.12
Attended the opening of the Reading Pod at Robert Peel 



Lower School.

5.5.12
Attended the Town Team fundraising car boot sale. 
6.5.12
With Mr Sutton attended the Mayor of Houghton Regis’

Civic Service at St Vincent’s Roman Catholic Church, 

Houghton Regis. 

13.5.12
Accompanied by Mr Sutton attended the Mayor of



Houghton Regis’ Afternoon Tea on the Bowls Green at

Moore Crescent Sports Pavilion, Houghton Regis.
Letters of Congratulation sent to Sandy Football Club and 1st Sandy Scouts

Deputy Mayor

30.3.12
 Attended the annual Richard Downing Memorial Lecture at

Quince Court hosted by Sandy Historical Research Group.

22.4.12
Accompanied by Mrs Osborne attended the Mayor of

Ampthill's Civic Service at Ampthill Methodist Church.
 
23.4.12
Supported by Mrs Osborne spoke to two classes at

Maple Tree Lower School on the work of the Town Council

and the roles of the Mayor and Deputy Mayor.
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