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To: Cllrs P N Aldis, P Blaine, J Hewitt, L Ivanciu-Wilkinson, W Jackson, T 

Knagg, R Lock, C Osborne, M Pettitt, M Scott, P Sharman, S Sutton and N 
Thompson 

 

You are hereby summoned to attend a special meeting of Sandy Town Council 
to be held in the Council Chamber at 10 Cambridge Road, Sandy on Monday 

20 June 2022 at 7.00pm for the purpose of transacting the items of business 
below. 

 
    

Nicola Sewell  
Town Clerk  

10 Cambridge Road 

Sandy 
 SG19 1JE 

01767 681491 
13th June 2022 

 

                                                                                                                                                                                                               
 

A G E N D A  
 

 

1 Apologies for Absence 

To receive any apologies for absence. 
 

 

2 Declarations of interest and requests for dispensations  
Under the Localism Act 2011 members of Council are not required to make oral 
declarations of interest at meetings but may not participate in discussion or voting 

on any items of business in which they have a Declarable Pecuniary Interest (DPI) 
and under Sandy Town Council’s Standing Orders must leave the room for the 

duration of all discussion on such items.  (All members’ register of interests are 
available on the Sandy Town Council website or on application to the Clerk.)   
This item is included on the agenda to enable members to declare new DPIs and 

also those who wish to do so may draw attention to their stated DPIs and also 
any non-declarable personal interests which they have declared under Sandy 

Town Council’s adopted Code of Conduct and which may be relevant to items on 
the agenda.   

i) Disclosable Pecuniary Interests 

ii) Non Pecuniary Interests 

iii) Dispensations 
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Public Participation Session 

To receive questions and representations from members of the public. 
Members must raise their hand to indicate they wish to speak and the 

Chairman will advise them when it is time to do so.  
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Minutes of Town Council Annual meeting 

To consider the Minutes of the Annual Meeting of Sandy Town Council held 
at 7.30pm on Monday 23rd May 2022 and to approve them as a correct 

record of proceedings. 

 
Year-End Accounts 2020-2021  

To receive a report briefly outlining the year end accounting process. 
 

Annual Governance & Accountability Return 2021/2022  
ANNUAL INTERNAL AUDIT REPORT 2021/2022 

To receive and note the Internal Auditor’s Year End report for the year 
ending 31st March 2022, together with the completed Annual Internal 

Audit Report 2021-2022 of the Annual Governance & Accountability Return 
(AGAR) Part 3.  

 
Annual Governance & Accountability Return 2021/2022 

SECTION 1 - ANNUAL GOVERNANCE STATEMENT  
To confirm and approve the statements on the Annual Governance 

Statement (Section 1) of the 2021-2022 Annual Governance & 

Accountability Return (AGAR) Part 3. The Clerk and the Chairman of the 
Council are to sign once approved. 

 
Annual Governance & Accountability Return 2021/2022  

SECTION 2 – ANNUAL ACCOUNTING STATEMENT  
i) To receive and approve the year-end unaudited financial statements for 

the year ending 31st March 2022.  
ii) To confirm and approve the Accounting Statement (Section 2) of the 

2021-2022 Annual Governance & Accountability Return (AGAR) Part 3. The 
Clerk, as Responsible Financial Officer, has signed to certify that the 

Accounting Statement has been prepared following guidance in 
Governance & Accountability for smaller Authorities. The Chairman of the 

Council is to sign following approval by the Council. 
 

Annual Governance & Accountability Return 2021/2022 

EXERCISE OF PUBLIC RIGHTS  
Following the Council’s approval of Sections 1 and 2 of the AGAR, the Clerk 

will confirm the commencement date for the exercise of public rights. The 
Annual Return will be published on the council’s website on Tuesday 21st 

June 2022, and the period of public rights will commence on Wednesday 
22nd June for a period fo 30 working days. 

 
Application to release land at Beeston Village Green 

To receive and consider an application made to the Secretary of State to 
release land from Beeston Village Green: 

• Letter to Sandy Town Council 
• Village Green Release Application Site Location Plan 
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• Notice to consultees 
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Neighbourhood Plan Grant  

To receive a verbal report from Cllr Hewitt regarding grant awarded to 

Neighbourhood Plan and approve expenditure of funds. 
 

Equipment Expenditure 
To note expenditure of £600 paid to replace wheel on BEFCO equipment 

 
Request to use land  

To consider a request from Let’s Get Going to hold a Community Fun Day 
at Bedford Road Recreation Ground on 18th September 2022.  

 
Date of Next Meeting 

11th July 2022 
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AGENDA ITEM: 5                 APPENDIX I 

 

Sandy Town Council  

 

Date:    20th June 2022 

Title:    Year End Accounts Process 

Contact Officer:  Town Clerk  

 

Purpose of the Report 

 

1. To receive and note a brief outline of the year-end accounts process.  This report is provided for 

information only.  

 

Recommendation  

 

2. This report is provided for information only.  

 

Background 

 

3. This report is provided to advise Members of the year end accounting processes. 

 

There are 3 elements to the Council’s accounts: 

1. Day to day accounts information 

2. Year-end close down 

3. Preparation of Annual Governance & Accountability Return 

 

 This report provides guidance on the above elements.  

Day to Day Accounts 

 

4. The administration of the Council’s invoicing, purchasing and payments is undertaken by the 

Administration Team Leader, with oversight and overall responsibility by the Town Clerk. DCK Beavers, 

the Council’s accountant, provide support. The Council’s accountant carries out monthly end accounting, 

management/administration of the accounts system and monthly reporting. Analysis of monthly 

expenditure is provided by the Town Clerk to the finance committee.  

 

Year End Close Down 

 

5. The RFO specifies a date for the year and close down to DCK Beavers for mid-May. This is to enable 

March invoices to be received and processed and for journals of corrections, adjustments, accruals, and 

prepayments to be completed.  

 

DCK Beavers then undertake the following: 

1. Check prepayment, accrual, and adjustments journals 

2. Complete any outstanding journals over which there was a query 

3. Make recommendations as appropriate to RFO & Accounts Officer 
4. Check the proposed EMR transfers, make necessary amendments and input the appropriate journal 

entries 
5. Print journal report for HRTC officer to check 
6. Close down for the month of March and complete back-up 
7. Close the year and complete year end back-up. 
8. Open new live company for the subsequent year’s accounts. 
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Preparation of the Annual Governance & Accountability Return 

 

6. The Annual Governance & Accountability Return comprises: 

 

• Completion of the Annual Governance & Accountability Return form; 

• Bank Reconciliation Statement for year-end; 

• Explanation of Differences to figures contained within the Annual Return form; 

• Reconciliation of Boxes 7 & 8 of the Annual Return form; 

• Statement of Accounts for the Year; 

• Completion of Intermediate Audit Questionnaire supported by evidence specified by the external 

auditors. 

 

7. DCK Beavers assist in the completion of the Annual Return. In preparation they require a Questionnaire 

to be completed in January which provides them with information on the Council’s pension scheme, 

recruitment, advertising, publicity, asset purchases and disposals to date, leases and tenancies, and 

agency work. This information is provided to assist with the preparation of the Notes to the Statement of 

Accounts.  

 

8. In addition, the RFO specifies a date for the completion of the Statement of Accounts to DCK Beavers 

for early June dependent on the date of the Town Council meeting. 

 

9. DCK Beavers provide a draft of Section 2 Statement of Accounts Notes to the Accounts by the date 

specified. Officers check information provided. 

 

10. DCK Beavers do not prepare the following for submission with the Annual Return: 

 

• Bank Reconciliation Statement for year-end; 

• Explanation of Differences to figures contained within the Annual Return form; 

• Reconciliation of Boxes 7 & 8 of the Annual Return form; 

• Completion of Intermediate Audit Questionnaire with evidence required 

 

 These are completed by the RFO. 
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1st Floor, 1 Canon Harnett Court, Wolverton Mill, Milton Keynes, MK12 5NF 

T: 01908 410422 M: 07495 131616 E: jennie@smithjenkins.co.uk 

Smith Jenkins Ltd is a registered company (No. 8129229). Registered address: 30A High Street, Stony Stratford, Milton Keynes, MK11 1AF 
VAT number 186 9643 49 

20th May 2022 
 

Sandy Town Council 

10 Cambridge Road 

Sandy  

SG19 1JE 

 
By e-mail to: admin@sandytowncouncil.gov.uk  
 

Dear Sir/Madam, 

COMMONS ACT 2006 – SECTION 16  

 
Application to release land from village green 
Land adjacent to 17 The Green, Beeston 
 
On behalf of Central Bedfordshire Council, we are applying to the Secretary of State for Environment, 
Food and Rural Affairs (Defra) under section 16 of the Commons Act 2006 to deregister an area of 
Beeston Village Green.  The Planning Inspectorate will decide the application on behalf of the 
Secretary of State. 
 
We are required to you give notice of our proposals and are sending you a copy of the attached notice 
in order to comply with that requirement. 
 
Section 16 of the Commons Act 2006 enables the owner of land registered as common land or a town 
or village green to apply to Defra for the land or part of the land to be released from registration. If 
the “release land” is more than 200 square metres in area, an application must be made at the same 
time to register “replacement land” as common land or a green in its place. If the release land is 
smaller than 200 square metres, a proposal for replacement land may (but need not) be included. 
 
The decision will be based on the merits of the proposal, and will balance all the interests in the 
common, taking account of all views expressed. Regard must be given to the criteria set out in section 
16 of the Act. These are:  
 

(a) the interests of persons having rights in relation to, or occupying, the release land (and in particular 

persons exercising rights of common over it); 

(b) the interests of the neighbourhood; 

(c) the public interest, which includes the public interest in: 

➢ nature conservation 
➢ the conservation of the landscape 
➢ the protection of public rights of access to any area of land, and  
➢ the protection of archaeological remains and features of historic interest; 

 

mailto:admin@sandytowncouncil.gov.uk
AGENDA ITEM 10

APPENDIX VI



2 
 

Smith Jenkins Ltd is a registered company (No. 8129229). Registered address: 30A High Street, Stony Stratford, Milton Keynes, MK11 1AF 
VAT number 186 9643 49 

(d) any other matter considered relevant. 

 

These criteria will be viewed in the light of the overriding objective of protecting, maintaining or 

improving the common, and of ensuring that the overall stock of common land is not diminished. This 

will enable the diversity, variety, and overall extent, of common land to be safeguarded.   

Any objections or representations about the proposal should be sent to The Planning Inspectorate by 

the closing date specified in the notice. 

Should you have any queries please do not hesitate to contact me. 

Yours sincerely 
 

 
 
Jennie Harris MRTPI 
Associate  
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Section 16 of the Commons Act 2006 

 
Proposed deregistration of common land/town or village green at: 

 
BEESTON VILLAGE GREEN VG14 (5) 

 
Central Bedfordshire Council has applied to the Secretary of State for 
Environment, Food and Rural Affairs under section 16 of the Commons Act 2006 

for land forming part of the above-mentioned registered village green (the 
“release land”) to cease to be so registered.  The Planning Inspectorate will 

decide the application on behalf of the Secretary of State. 
 

The purpose of this application is to enable vehicular access to be provided into 
the adjacent land for development of 6 dwellings.  
 

The release land is described in the First Schedule to this notice.  
 

A copy of the application form and accompanying documents can be inspected at 
Sandy Library, Market Square, Sandy HG19 1EH between the hours of 9:00am – 
6:00pm Tuesday – Friday and 9:00am – 4:00pm on Saturdays until 17th June 

2022. A copy of the application may be obtained by writing to Central 
Bedfordshire Council, Priory House, Monks Walk, Chicksands, Shefford, 

Bedfordshire SG17 5TQ. 
 
Any representations in respect of the proposed deregistration should be sent in 

writing ON or BEFORE 17th June 2022 to: Common Land Team, The Planning 
Inspectorate, 3A Temple Quay House, Temple Quay, Bristol BS1 6PN or 

commonlandcasework@planninginspectorate.gov.uk. 
 
Representations sent to The Planning Inspectorate cannot be treated as 

confidential. They will be copied to the applicant and possibly to other 
interested parties. To find out more about how the Planning Inspectorate uses 

and manages personal data, please go to the privacy notice. 
  

 

FIRST SCHEDULE 
(The release land) 

 
The release land is contained within VG14 (5), in between 23 and 24 The 

Crescent to the west and 17 The Green to the east. The release land is 53.17 

square metres. 
 

 
Jennie Harris 

Smith Jenkins Ltd  
1st Floor 
1 Canon Harnett Court 

Wolverton Mill 
MK12 5NF 

 
20/05/2022 
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Town Clerk: Chris Robson 

Request to hold an event on Sandy Town Council Land 

Contact Name Emma Foxley 

Address 4 Mitford Close, Putnoe, Bedford MK41 8RF 

 

Telephone No 07763944587 

Email info@letsgetgoingcic.com 

Organisation Let’s Get Going Community Interest Company (non profit) 

Which Open Area do 
you wish to use? 

Bedford Road Park 

Type of Event Community Fun day – Health and Wellbeing for all ages 
 

 

Date of Event 18.09.2022 

Times of Event 11-3.00pm 

How many people will 

be attending? 

200 

Will you be serving 

food? 

There will be fundraising stalls serving hot dog and burgers, cakes teas 

and coffees 

Will you be serving 

alcohol?  

No 

Will you be charging 

for the event? 

Free for the public 

 

Depending on the type of event you are holding we may need to see copies of your 

insurance, a risk assessment and if you are providing food we will need to see a copy 

of your food hygiene certificate.   

Please note that the event will be held at your own risk.  

Please note that if you are a commercial business Sandy Town Council may make a 

charge for using the land.   
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