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To: Cllrs N Aldis, P Blaine, J Hewitt, A M Hill, W Jackson, R Lock, C Osborne 

(Chair), M Pettitt, M Scott, and P Sharman 
c.c.  A Gibson, T Knagg, S Paterson, S Sutton and N Thompson  

 
You are hereby summoned to attend a meeting of the Policy, Finance and 

Resources Committee of Sandy Town Council to be held in the Council 
Chamber at 10 Cambridge Road, Sandy, Bedfordshire on Monday 18th 

October 2021 commencing at 7.30pm. 
 

 
 

Chris Robson 
Town Clerk 

10 Cambridge Road 
Sandy, SG19 1JE 

01767 681491 
12th October 2021                                                    

 

Following the easing of Covid19 restrictions the government has stated that it is 

‘expected and recommended’ that people should wear face coverings (unless 
exempt) in crowded public settings. Due to the size of the Council chamber and 

the potential number of people present, Councillors, officers and members of the 

public are encouraged to wear face coverings during the meeting.  
 

A G E N D A 
 
1 Apologies for absence  

 

 

2 Declarations of interest  
Under the Localism Act 2011 members of Council are not required to make 

oral declarations of interest at meetings but may not participate in discussion 

or voting on any items of business in which they have a Declarable Pecuniary 

Interest (DPI) and under Sandy Town Council’s Standing Orders must leave 

the room for the duration of all discussion on such items.  (All members’ 

register of interests are available on the Sandy Town Council website or on 

application to the Clerk.)   

This item is included on the agenda to enable members to declare new DPIs 

and also those who wish to do so may draw attention to their stated DPIs 

and also any non-declarable personal interests which they have declared 

under Sandy Town Council’s adopted Code of Conduct and which may be 

relevant to items on the agenda.   

i) Disclosable Pecuniary Interests 

ii) Non-disclosable Interests 

iii) Dispensations 

 

 
 

3 Minutes of Previous Meeting 
To consider the minutes of the Policy, Finance and Resources 

Committee held on Monday 6th September 2021 and to approve 

them as a correct record of proceedings. 
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4 Public Participation Session 

Members of the public may ask questions or make 
representations to the committee about items of business which 

are on the agenda. 

 

 

5 Financial Reports 

i) To consider a balance sheet and detailed financial report 
showing income and expenditure against the revenue 

budget for 30th September 2021. 

 
 

ii) To receive and note a budget overview report.  

 
iii) To approve schedules of payments made since previous 

meeting. 

 

iv) The Chair to approve bank reconciliations and statements. 
 

 
 
 

Appendix I 
 
 
 

Appendix II 

 
 

Appendix III 
 

6 Grant Applications 
 i) To receive and consider a grant application from Biggles FM. 

 
 ii)To receive and consider a grant application from Sandy Guild. 

 

 
 

Appendix IV 
 
 

Appendix V 

7 External Audit 2021 

To note the completion of the 2021 Audit process and to receive 
the completed AGAR signed off by the Council’s external 

auditor.  

 

 
 

Appendix VI 

8 St Swithun’s Tree Lights 

To consider a request from St Swithun’s church in relation to 
tree lights in the Town Council maintained cherry trees.  

 

 
 

Appendix VII 

9 Defibrillator Case and Electrodes 

To note the cost of a new case and electrodes required for one 
of the Town Council owned defibrillators.  

 

 
 

Appendix VIII 

 

10 Conference Call Technology 

To receive a report outlining potential costs for technology to 
facilitate hybrid meetings in the Council Chamber.  
 

 
 

Appendix IX 

11 Fallowfield Play Equipment  

To receive and consider a report on repairs/replacements 
needed to two items of play equipment at the Fallowfield play 

area.  
 

 
 

Appendix X 
 

12 Sandy Green Wheel 

To consider a letter from BRCC regarding contributions towards 
the Sandy Green Wheel.   

 

 
Appendix XI 
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13 Demolition of unused garage 

To receive and consider a report on a disused garage on Town 
Council owned land.   

 

 
 

Appendix XII 

14 2022/23 Capital Expenditure 
To consider a report on capital expenditure as part of the 

2022/23 budget setting and precept process.  
 

 
 

Appendix XIII 

15 Community Engagement Policy 
To review and approve the Council’s Community Engagement 

Policy. 
 

 
 

Appendix XIV 

16 Freedom of Information and Model Publication  
To review and re-adopt the Council’s Freedom of Information 

and Model Publication.  
 

 
 

Appendix XV 

17 Chairman’s Items 
 

 

 
 

18 Date of Next Meeting 

Monday 22nd November 2021 
 

 

19 COMMITTEE IN PRIVATE SESSION 

RECOMMENDED In terms of Schedule 12a of the Local 
Government Act 1972, the following items will be likely to 

disclose exempt information relating to establishment and 
contractual matters and it is, therefore, RECOMMENDED that 

pursuant to the provisions of the Public Bodies (admissions to 
Meetings) Act 1960 the public and press be excluded.   

 

 

 
 
 
 
 
 
 

 
 

 To receive a report and confidential legal advice in relation to 

two tracks crossing Beeston Green. 
 

Appendix XVI 
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Detailed Balance Sheet - Excluding Stock Movement

Month 6  Date 30th September 2021
A/c Description Actual

Current Assets
105 VAT Control 14,034
110 Prepayments 4,613
200 Current Bank A/c 26,802
201 Clerks Imprest A/c 301
205 Capital a/c Santander 218,792
206 Barclays Active Saver 454,354
208 Public Sector Deposit Fund 205,450
210 Petty Cash 250

Total Current Assets 924,595
Current Liabilities

501 Creditors Control 19,818
515 PAYE/NI Control AC 3,809
516 Superannuation Due 4,835

Total Current Liabilities 28,462
Net Current Assets 896,133

Total Assets less Current Liabilities 896,133

Represented by :-
300 Current Year Fund 303,970
310 General Reserve 234,043
315 Rolling Capital Fund 245,375
321 Cemetery Development Reserve 23,028
322 EMR Fallowfield 67,717
323 EMR Skatepark Project 7,000
324 EMR Elections 15,000

Total Equity 896,133

Clerk
Text Box
AGENDA ITEM 5 

Clerk
Text Box
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Month No: 6

Page 1
Summary Income & Expenditure by Budget Heading 30th September 2021

Sandy Town Council Current Year

Actual Year To Date Current Annual Bud Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent

24,122401 Staff 308,925142,527 166,398Expenditure 166,398 46.1%
0

3,693
402 Administration-Office

79,55044,463 35,087Expenditure
Income 813 250 (563)

35,087 55.9%
325.2%

(3,693) (43,650)Movement to/(from) Gen Reserve
2,443403 Administration-Works 41,30015,875 25,425Expenditure 25,425 38.4%

634405 Footway Lighting 16,5006,378 10,122Expenditure 10,122 38.7%
4,164

0
406 Cemetery & Churchyard

11,9003,769 8,131Expenditure
Income 13,166 28,160 14,994

8,131 31.7%
46.8%

4,164 9,397Movement to/(from) Gen Reserve
0
0

408 Town Centre (Including Market)
19,0098,202 10,807Expenditure

Income 0 100 100
10,807 43.1%

0.0%

0 (8,202)Movement to/(from) Gen Reserve
42409 Public Toilets - Car Park 2,500(1,036) 3,536Expenditure 3,536 (41.4%)

1,564
1,330

500 Play Areas and Open Spaces
1,7502,189 (439)Expenditure

Income 1,564 2,305 741
(439) 125.1%

67.9%

234 (625)Movement to/(from) Gen Reserve
0

4,119
501 Sunderland Road Rec Ground

32,91416,010 16,904Expenditure
Income 652 1,252 600

16,904 48.6%
52.1%

(4,119) (15,358)Movement to/(from) Gen Reserve
0

2,000
502 Nature Reserves

14,0602,041 12,019Expenditure
Income 0 2,675 2,675

12,019 14.5%
0.0%

(2,000) (2,041)Movement to/(from) Gen Reserve
0505 Grass Cutting 9,0000 9,000Expenditure 9,000 0.0%
0506 Litter Bins, Seats & Shelters 1,0000 1,000Expenditure 1,000 0.0%
0
0

509 Christmas Lights
16,6501,925 14,725Expenditure

Income 0 500 500
14,725 11.6%

0.0%

0 (1,925)Movement to/(from) Gen Reserve
299,712601 Precept and Interest Income 599,418 600,356 938 99.8%

0
527

602 Democratic and Civic Costs
17,2406,084 11,156Expenditure

Income 85 0 (85)
11,156 35.3%

0.0%

(527) (5,999)Movement to/(from) Gen Reserve
0
0

700 Capital and Projects
83,20392,388 (9,185)Expenditure

Income 29,088 19,903 (9,185)
(9,185) 111.0%

146.1%

0 (63,300)Movement to/(from) Gen Reserve

Continued over page
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Page 2
Summary Income & Expenditure by Budget Heading 30th September 2021

Sandy Town Council Current Year

Actual Year To Date Current Annual Bud Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent

305,440
38,911 340,816 655,501 314,685 0 314,685

644,786 655,501 10,715

Net Income over Expenditure
Expenditure

Grand Totals:- Income

303,970 0 (303,970)266,530
52.0%
98.4%

Movement to/(from) Gen Reserve 266,530 303,970
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Sandy Town Council Current Year Page 1
Detailed Income & Expenditure by Budget Heading 30th September 2021

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
401 Staff

47.2%64,731 64,7314001 Gross Salaries - Admin 9,648 57,769 122,500
40.2%65,833 65,8334002 Gross Salaries - Works 7,121 44,167 110,000
43.0%11,021 11,0214003 Employers NIC 1,334 8,329 19,350
43.2%31,518 31,5184004 Employers Superannuation 3,893 23,982 55,500
25.0%450 4504006 H&S Costs/Consultancy 0 150 600
91.5%60 604010 Miscellaneous Staff Costs 4 640 700

0.0%(7,490) (7,490)4019 Agency Staff 2,123 7,490 0
0.0%275 2754030 Recruitment Advertising 0 0 275

24,122 308,925142,527Staff :- Indirect Expenditure 166,398 0 166,398 46.1% 0
Net Expenditure (142,527) (308,925) (166,398)(24,122)

402 Administration-Office
0.0%(338)1003 Tourism Income 0 338 0

120.0%(50)1201 Rent Received Etc 0 300 250
0.0%(25)1205 Miscellaneous Income 0 25 0
0.0%(150)1245 Grants Received 0 150 0

0 250813Administration-Office :- Income (563) 325.2% 0
36.4%1,272 1,2724008 Training 408 728 2,000
15.9%168 1684009 Travel & Subsistence 32 32 200
49.2%3,482 3,4824011 General Rates 0 3,369 6,850

5.3%757 7574012 Water Rates 0 43 800
29.5%1,622 1,6224014 Electricity 110 678 2,300
35.7%836 8364015 Gas 30 464 1,300
59.9%501 5014016 Cleaning Materials etc 77 749 1,250

0.0%500 5004018 General Data Protection Regs 0 0 500
45.4%1,092 1,0924020 Misc Establishment Costs 0 908 2,000
67.0%890 8904021 Telephone & Fax 302 1,810 2,700
50.8%640 6404022 Postage 72 660 1,300
47.7%523 5234023 Printing & Stationery (485) 477 1,000
87.8%385 3854024 Subscriptions 0 2,765 3,150
94.5%1,104 1,1044025 Insurance (excl vehicles) 0 18,896 20,000
45.0%2,859 2,8594026 Photocopy Costs 533 2,341 5,200
36.7%2,215 2,2154027 IT Costs incl Support 275 1,285 3,500
57.7%2,746 2,7464028 Service Agreements (Other) 317 3,754 6,500
67.6%32 324035 Publications 49 68 100
55.8%1,769 1,7694036 Property Maintenance/Security 20 2,231 4,000
25.7%1,485 1,4854040 Equipment Purchases (Minor) 100 515 2,000

0.0%100 1004050 Tourism Expenditure 0 0 100

Continued over page
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Sandy Town Council Current Year Page 2
Detailed Income & Expenditure by Budget Heading 30th September 2021

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
42.5%316 3164051 Bank Charges 54 234 550

0.0%2,500 2,5004056 Legal Expenses 0 0 2,500
0.0%1,300 1,3004057 Audit Fees - External 1,300 0 1,300
0.0%900 9004058 Audit Fees - Internal 0 0 900

32.9%4,935 4,9354059 Accountancy Fees 480 2,415 7,350
21.7%157 1574070 Refreshments 21 43 200

3,693 79,55044,463Administration-Office :- Indirect Expenditure 35,087 0 35,087 55.9% 0
Net Income over Expenditure (43,650) (79,300) (35,650)(3,693)

403 Administration-Works
27.4%944 9444005 Protective Clothing 133 356 1,300
21.8%1,525 1,5254008 Training 0 425 1,950
48.6%977 9774011 General Rates 0 923 1,900
(0.2%)200 2004012 Water Rates 0 (0) 200
27.6%869 8694014 Electricity 73 331 1,200
50.1%2,247 2,2474017 Refuse Disposal 370 2,253 4,500

2.7%1,946 1,9464036 Property Maintenance/Security 0 54 2,000
37.7%1,558 1,5584038 Consumables/Small Tools 96 942 2,500
70.0%1,878 1,8784039 Planting/Trees/Horticulture 730 4,372 6,250
17.0%1,660 1,6604040 Equipment Purchases (Minor) 40 340 2,000
25.7%3,717 3,7174042 Equipment/Vehicle Maintenance 831 1,283 5,000
59.5%1,417 1,4174043 Equipment/Vehicle Fuel 169 2,083 3,500
89.6%312 3124044 Vehicle Tax & Insurance 0 2,688 3,000
(2.9%)6,175 6,1754045 Arboriculture 0 (175) 6,000

2,443 41,30015,875Administration-Works :- Indirect Expenditure 25,425 0 25,425 38.4% 0
Net Expenditure (15,875) (41,300) (25,425)(2,443)

405 Footway Lighting
48.1%3,372 3,3724014 Electricity 634 3,128 6,500
32.5%6,750 6,7504042 Equipment/Vehicle Maintenance 0 3,250 10,000

634 16,5006,378Footway Lighting :- Indirect Expenditure 10,122 0 10,122 38.7% 0
Net Expenditure (6,378) (16,500) (10,122)(634)

406 Cemetery & Churchyard
47.9%14,3341226 Burials/Memorials Income 4,164 13,166 27,500

0.0%6601227 Chapel Rental 0 0 660
4,164 28,16013,166Cemetery & Churchyard :- Income 14,994 46.8% 0

Continued over page
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Sandy Town Council Current Year Page 3
Detailed Income & Expenditure by Budget Heading 30th September 2021

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
56.3%1,529 1,5294011 General Rates 0 1,971 3,500

4.5%143 1434012 Water Rates 0 7 150
32.1%679 6794036 Property Maintenance/Security 0 321 1,000
30.0%630 6304037 Grounds Maintenance 0 270 900

0.0%350 3504039 Planting/Trees/Horticulture 0 0 350
20.0%4,800 4,8004101 Grave Digging Costs 0 1,200 6,000

0 11,9003,769Cemetery & Churchyard :- Indirect Expenditure 8,131 0 8,131 31.7% 0
Net Income over Expenditure 9,397 16,260 6,8634,164

408 Town Centre (Including Market)
0.0%1001238 Other Income Car Park 0 0 100

0 1000Town Centre (Including Market) :- Income 100 0.0% 0
49.0%6,585 6,5854011 General Rates 0 6,315 12,900

3.4%1,449 1,4494036 Property Maintenance/Security 0 51 1,500
51.6%95 954053 Loan Interest 0 102 197
49.1%210 2104054 Loan Capital Repaid 0 202 412
38.3%2,468 2,4684100 CCTV Fees 0 1,532 4,000

0 19,0098,202Town Centre (Including Market) :- Indirect Expenditure 10,807 0 10,807 43.1% 0

Net Income over Expenditure (8,202) (18,909) (10,707)0
409 Public Toilets - Car Park

0.0%1,871 1,8714011 General Rates 0 (1,871) 0
38.2%741 7414012 Water Rates 0 459 1,200
65.3%104 1044014 Electricity 42 196 300
18.1%819 8194036 Property Maintenance/Security 0 181 1,000

42 2,500(1,036)Public Toilets - Car Park :- Indirect Expenditure 3,536 0 3,536 (41.4%) 0
Net Expenditure 1,036 (2,500) (3,536)(42)

500 Play Areas and Open Spaces
130.3%(364)1201 Rent Received Etc 1,564 1,564 1,200

0.0%5051241 Sandy FC Rent 0 0 505
0.0%6001251 Pitch Rental 0 0 600

1,564 2,3051,564Play Areas and Open Spaces :- Income 741 67.9% 0
0.0%550 5504007 Health & Safety 0 0 550

11.1%444 4444012 Water Rates 0 56 500
(43.1%)286 2864014 Electricity 0 (86) 200

Continued over page
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Sandy Town Council Current Year Page 4
Detailed Income & Expenditure by Budget Heading 30th September 2021

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
43.6%282 2824036 Property Maintenance/Security 0 218 500
55.6%1,111 1,1114037 Grounds Maintenance 1,330 1,389 2,500
12.3%4,387 4,3874042 Equipment/Vehicle Maintenance 0 613 5,000

0.0%(7,500) (7,500)4972 Transfer from EMR Fallowfield 0 0 (7,500)
1,330 1,7502,189Play Areas and Open Spaces :- Indirect Expenditure (439) 0 (439) 125.1% 0

Net Income over Expenditure (625) 555 1,180234
501 Sunderland Road Rec Ground

129.4%(147)1201 Rent Received Etc 0 647 500
0.0%4551253 Bowls Club Rental 0 0 455
0.0%2921255 Cricket Club Rental 0 0 292

100.0%01256 Scouts ,ACF and SSLA 0 5 5
0 1,252652Sunderland Road Rec Ground :- Income 600 52.1% 0

17.1%2,073 2,0734012 Water Rates 0 427 2,500
24.7%151 1514014 Electricity 16 49 200
99.8%4 44036 Property Maintenance/Security 146 1,996 2,000
73.2%893 8934046 Bowling Green - SBC 1,207 2,436 3,329
56.0%1,179 1,1794047 Equipment Maintenance - SBC 550 1,500 2,679
41.5%1,547 1,5474048 Cricket Square - SCC 844 1,098 2,645
12.8%2,496 2,4964049 Equipment Maintenance - SCC 0 365 2,861
48.7%8,563 8,5634060 Other Professional Fees 1,356 8,137 16,700

4,119 32,91416,010Sunderland Road Rec Ground :- Indirect Expenditure 16,904 0 16,904 48.6% 0

Net Income over Expenditure (15,358) (31,662) (16,304)(4,119)
502 Nature Reserves

0.0%2,0001306 Countryside Stewardship Grant 0 0 2,000
0.0%6751307 Angling Licence Rent 0 0 675

0 2,6750Nature Reserves :- Income 2,675 0.0% 0
2.7%1,459 1,4594037 Grounds Maintenance 0 41 1,500
0.0%10,560 10,5604060 Other Professional Fees 0 0 10,560

100.0%0 04703 Sandy Green Wheel 2,000 2,000 2,000
2,000 14,0602,041Nature Reserves :- Indirect Expenditure 12,019 0 12,019 14.5% 0

Net Income over Expenditure (2,041) (11,385) (9,344)(2,000)

Continued over page
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Sandy Town Council Current Year Page 5
Detailed Income & Expenditure by Budget Heading 30th September 2021

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
505 Grass Cutting

0.0%9,000 9,0004102 Grass Cutting 0 0 9,000
0 9,0000Grass Cutting :- Indirect Expenditure 9,000 0 9,000 0.0% 0

Net Expenditure 0 (9,000) (9,000)0
506 Litter Bins, Seats & Shelters

0.0%1,000 1,0004042 Equipment/Vehicle Maintenance 0 0 1,000
0 1,0000Litter Bins, Seats & Shelters :- Indirect Expenditure 1,000 0 1,000 0.0% 0

Net Expenditure 0 (1,000) (1,000)0
509 Christmas Lights

0.0%5001365 Christmas Lights 0 0 500
0 5000Christmas Lights :- Income 500 0.0% 0

0.0%14,000 14,0004401 Christmas Illuminations 0 0 14,000
72.6%725 7254402 Community Christmas Event 0 1,925 2,650

0 16,6501,925Christmas Lights :- Indirect Expenditure 14,725 0 14,725 11.6% 0
Net Income over Expenditure (1,925) (16,150) (14,225)0

601 Precept and Interest
100.0%01101 Precept 299,678 599,356 599,356

6.2%9381320 Interest Receved - All account 34 62 1,000
299,712 600,356599,418Precept and Interest :- Income 938 99.8% 0

Net Income 599,418 600,356 938299,712
602 Democratic and Civic Costs

0.0%3251245 Grants Received 0 (325) 0
0.0%(410)1309 Misc Contributions 0 410 0

0 085Democratic and Civic Costs :- Income (85) 0
12.3%88 884020 Misc Establishment Costs 0 12 100
56.5%1,306 1,3064033 Annual Report & Newsletter 242 1,694 3,000

215.2%(461) (461)4042 Equipment/Vehicle Maintenance 139 861 400
1.4%2,170 2,1704200 Mayor's Allowance 0 30 2,200

13.0%435 4354202 Members' Expenses (Conf etc) 0 65 500
38.0%2,480 2,4804701 Grants/Donations Paid 0 1,520 4,000
41.5%4,118 4,1184702 Community Events Support 146 2,922 7,040

0.0%1,200 1,2004921 Transfer to EMR 0 (1,200) 0

Continued over page
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Sandy Town Council Current Year Page 6
Detailed Income & Expenditure by Budget Heading 30th September 2021

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
0.0%(180) (180)4971 Transfer from EMR 0 180 0

527 17,2406,084Democratic and Civic Costs :- Indirect Expenditure 11,156 0 11,156 35.3% 0
Net Income over Expenditure (5,999) (17,240) (11,241)(527)

700 Capital and Projects
100.0%01153 Loan Interest Rec'd - INTERNAL 0 7,903 7,903
100.0%01154 Loan Capital Rec'd - INTERNAL 0 12,000 12,000

0.0%(5,167)1245 Grants Received 0 5,167 0
0.0%(3,499)1258 Insurance Claims Repayment 0 3,499 0
0.0%(519)1364 S106 Money Received 0 519 0

0 19,90329,088Capital and Projects :- Income (9,185) 146.1% 0
100.0%0 04153 Loan Interest - INTERNAL 0 7,903 7,903
100.0%0 04154 Loan Capital - INTERNAL 0 12,000 12,000

0.0%(27,945) (27,945)4802 CAP - Cemetery Extension 1,630 27,945 0
0.0%(560) (560)4821 CAP - Fencing Bedford Rd 560 560 0
0.0%(2,100) (2,100)4828 CAP - Dropped Kerb 0 2,100 0
0.0%(6,465) (6,465)4829 CAP - Car Park 0 6,465 0
0.0%(5,500) (5,500)4833 CAP - Village Hall Paving 0 5,500 0
0.0%(1,498) (1,498)4834 CAP - Machinery & Equipment 0 1,498 0

10.6%8,936 8,9364836 CAP - Neighbourhood Plan 0 1,064 10,000
0.0%(2,110) (2,110)4838 CAP - Depot 0 2,110 0
0.0%(9,713) (9,713)4839 CAP - CBC Tree Fund Project 0 9,713 0
0.0%(2,316) (2,316)4841 CAP - Litter Bins 1,325 2,316 0
0.0%(519) (519)4842 CAP - Bowls Club Fence 0 519 0
0.0%(2,000) (2,000)4843 CAP - Office Boiler 0 2,000 0

114.6%(7,499) (7,499)4915 Transfer to Rolling Capital Fd 0 58,799 51,300
100.0%0 04923 Internal Loan repaid to F'fild 0 12,000 12,000
601.0%50,104 50,1044965 Funded from Rolling Capital (3,515) (60,104) (10,000)

0 83,20392,388Capital and Projects :- Indirect Expenditure (9,185) 0 (9,185) 111.0% 0
Net Income over Expenditure (63,300) (63,300) 00

340,816 655,501
10,715644,786 655,501

314,685
266,530 303,970 0 (303,970)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 0 314,68538,911

305,440 98.4%
52.0%

Movement to/(from) Gen Reserve 266,530 303,970



AGENDA ITEM 5 APPENDIX II

General Notes

Attached is the summary income & expenditure report for the month 1st to 30th September 2021

This report shows a current year surplus of income over expenditure of £303,970

The balance sheet shows that total funds available to the Council are £896,133

This is made up of the following - 

Current Year Fund £303,970

General Reserve Brought Forward £234,043

Rolling Capital Fund £245,375

Fallowfield Reserve £67,717

Skatepark Project EMR £7,000

Earmarked Elections £15,000

Cemetery Development Reserve £23,028

Total £896,133

The percentage of budget if analysed evenly over the year to date is 50% but Members are 

reminded that income & expenditure rarely follows this pattern over the year.

Balance Sheet Notes:

1) PAYE and Pension contributions outstanding refer to September 2021 payroll. Payments made to HMRC

and LGPS in first week of October 2021.

Analysis by Cost Centre

401 Staff

Expenditure is 46.1% of the annual budget.

4010 - Large expenditure at start of financial year due to payment to Harrisons Accountancy for 2021/22

payroll service.

Cost centre underspend due to periods of staff on unpaid leave and awaiting the 2021/22 salary increases

to be agreed. 

402 Administration

Expenditure is 55.9% of the annual budget.

1003 - Income taken from Savins Bookings

1201 - Income from chamber rental for PCC election.

1205 - Waylines income from Council land.

1245 - Grant received from CBC Councillor Ward Grant towards the Beeston Library Box.

4011 - Business rates are paid in two 6 monthly installments. Payment for first 6 months made in April 2021.

Second installment due to be taken in October 2021.

4012 - Low expenditure due to accrual of £100 for final 2020/21 bill. Actual bill only £69.52. 

Very low water bill for February to May of £14.08. Last quarter bill of £58.97. Underspend expected. 

Bill may go up now that all staff work from the office again and in person meetings have resumed. 

4014 - Low expenditure due to £240 credit from March 2021. September montly bill of £82.36. This is

expected to increase now that home working has ended and the colder months start. 

4016 - Recent top up of cleaning supplies for office, depot and toilets led to increased expenditure. 

Year end overspend not expected and budget is sufficient.

4021 - Includes service charge related to wi-fi service set up. Some increased charges above what expected

under contract. Lower monthly bill following review should lead to reduced charge. 

4024 - The majority of the Council's annual subcriptions are paid at the start of the financial year. Therefore 

expenditure appears high. 

Sandy Town Council

Report to 30th September 2021



Analysis by Cost Centre [Continued]

4025 - Overspend due to complete payment of 12 month insurance premium (July - July) rather than monthly

instalments as previously paid. By paying in full, the Council saved money on charges associated with

monthly payment plan. As the insurance runs on a calendar year it means the budget expenditure includes 

the first three months of the next financial year. Costs can be met from reserves and results in reduction of 

budget in next financial year. 

4036 - Large expenditure on one-off 2021/22 annual costs for Redcare line (alarm), annual keyholding 

security service and intruder alarm service. Potential to reduce expenditure in 2022/23 budget as ADT are 

moving from Redcare lines to sim cards/data which will be included in existing alarm provision costs. 

4056 - Full expenditure expected when land reg work, Taylor Wimpey adoption and lease work is completed 

and invoiced. 

4057 - Invoice for external audit received and to be paid in October 2021.

4058 - Internal Audit due in November 2021.

403 Works

Expenditure is 38.4% of the annual budget.

4011 - Business rates are paid in two 6 monthly installments. Payment for first 6 months made in April 2021.

Second installment due to be taken in October 2021. Underspend of £54 expected.

4012 - Cost of £24.55 for last quarter. Offset by a credit of £25.00 from March 2021. Underspend expected. 

4039 - High expenditure due to summer planting costs. Winter bedding costs to be applied to code in 

October. No overspend anticipated. 

4043 - Costs for fuel usually higher in summer following the purchase of more red diesel for tractor and fuel 

for mowers and strimmers. Continue to monitor. Fuel cost increase in September/October which may

impact the budget in later months. 

4044 - Tax and insurances paid annually for Council vehicles. Costs for ride on mower still to be incurred. 

4045 - Accrual made for Bedford Road tree work. Work came in at £280 less than originally quoted leading

to a credit in the budget line for the current month. Expenditure incurred in July 21 for emergency work to

a tree at Beeston Green. Further costs to be incurred in Q3/Q4. 

405 Footway Lighting

Expenditure is 387% of the annual budget.

No concerns/comments

406 Cemetery & Churchyard

Expenditure is 31.7% of the annual budget.

4011 - Business rates are paid in two 6 monthly installments. Payment for first 6 months made in April 2021.

Second installment due to be taken in October 2021. Overspend of £442 expected. 

4012 - Accrual of £20 made for final 2020/21 water costs. Actual cost of £12.68 resulted in credit. 

Last quarter bill was £14.08. Underspend expected at year end due to accrual. 

408 Town Centre 

Expenditure is 43.1% of the annual budget.

4011 - Business rates are paid in two 6 monthly installments. Payment for first 6 months made in April 2021.

Second installment due to be taken in October 2021. Underspend of £270 expected. 

409 Public Toilets - Car Park

Expenditure is (41.4%) of the annual budget. 

4011 - Credit due to refund for previously paid rates for public toilets. Public toilets are now exempt from

business rates. 

4014 - Higher charges in June - August have led to high expenditure. September bill as done by 50%. 

If winter months follow the same pattern of expenditure the budget should be sufficient. 

Sandy Town Council

Report to 30th September 2021
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Analysis by Cost Centre [Continued]

500 Play Areas and Open Spaces

Expenditure is 125.1% of the annual budget.

4012 - Water rates for Bedford Road toilets. Last two quarter bills of approx £52. Offset by £50 accrual

from previous year. Scope to reduce budget.

4014 - Accrual of £100 for final 20/21 electricity costs. Invoice for share of Pavilion/Toilets.

4037 - High expenditure due to pitch weed and fertiliser spraying. 

501 Sunderland Road Recreation Ground

Expenditure is 48.6% of the annual budget.

1201 - Rent from fun fair. 

4036 - High expenditure due to inclusion of costs for repair of the Banks Pavilion roof. To be re-allocated

to the Rolling Capital Fund as previously agreed. 

502 Nature Reserves

Expenditure is 14.5% of the annual budget.

4703 - Agreed annual contibution to BRCC Green Wheel work paid in lump sum upon receipt of invoice. 

505 Grass Cutting

Expenditure is 0% of the annual budget. Invoice received in March 2021.

506 Litter Bins, Seats & Shelters

Expenditure is 0% of the annual budget.

509 Christmas Lights

Expenditure is 11.6% of the annual budget.

4402 - Expenditure on staging and licencing. Anticipated overspend due to increase in prices and potential

road closure cost. Increased 2022/23 budget recommended and included in current budget calculations. 

601 Precept and Interest

100% of the annual budget. Second half of precept received in September 2021.

602 Democratic and Civic Costs

Expenditure is 35.3% of the annual budget.

1309 - Income from spring and summer markets (stall fees).

4033 - High expenditure as it includes payment for October Bulletin issue.

4042 - High expenditure due to purchase of defibrilator electrodes and addition of Cllr Pettitt to Mayors Board 

700 Capital 

4829 - This includes the costs of repairing the car park toilets (£2,810) and replacing the car park barrier 

(£3,368.21). An insurance payment was received for the work to the car park barrier and is shown as income

under 408 - 1258. 

Sandy Town Council

Report to 30th September 2021
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AGENDA ITEM: 8                 APPENDIX VII 

 

Policy, Finance and Resources Committee 

 

Date:    18th October 2021 

Title:    Tree Lights St Swithun’s   

Contact Officer:  Town Clerk  

 

Purpose of the Report 

 

1. To receive and consider a request from St Swithun’s Church for a financial contribution towards the tree 

lights in the cherry trees at the front of the Church Yard.  

 

Recommendation  

 

2. That the Council consider the request from St Swithun’s church and advise the Clerk whether they wish 

to provide any funding towards the tree lights.  

 

3. That St Swithun’s Church are advised to make an application to CBC Cllr Stock’s Ward Grant funding for 

a contribution to the costs.  

 

Background 

 

4. The Chamber of Trade previously funded the purchase and installation of some pea lights in the trees 

at the front of St Swithun’s Church. These lights are turned on during the Christmas period and help 

add to the town’s illuminations.  

 

5. The vicar of St Swithun’s has informed the Clerk that some of the lights need replacing as they are 

showing wear and tear from the last six years. He has enquired as to whether there would be any funds 

available from the Town Council or CBC Councillors to help the Church replace the lights in the trees.  

 

6. The Church won’t have funds to put towards the tree lights this year and funding will be concentrated on 

the outdoor pallet tree display. Rev H. Davies reported that over the that last six years, the church and 

businesses have put up to £3,000 towards the lights and while some are still in good working order, 

others have deteriorated.  

 

7. As the church yard is a closed church yard, the Town Council is responsible for maintenance of the 

trees within it. The cherry trees have had work undertaken on them over the last two years whereby it 

has been necessary to remove and reinstall the tree lights. The church undertook this work, with some 

assistance from the Council’s outdoor team.  

Proposals/Information 

 

8. The Church is asking whether the Council would be able to provide £1,000 to £1,500 in funding to 

restore the lights, which Rev H. Davies comments have suffered from needing to be removed and 

replaced in the trees twice in recent years when pruning work was undertaken.  

 

9. The Clerk has raised the request with CBC Councillors. Cllr Stock has confirmed that there is 

approximately £600 in Ward Member grants the church can apply for. This application would need to 

come from the church, not the Council.  
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Financial Implications 

 
10. The Council has a Christmas lights budget which covers the cost of the Council Christmas 

illuminations. This budget is fully committed and would not be able to accommodate any additional 

expenditure. The Council would therefore need to look at use of its capital budget.  

 

11. The Council do have a grants budget and Members may want to consider asking the church to formally 

submit a grant application. There are funds available in the grant budget for the current year.  

 

Policy Implications 

 

12. There are no direct policy implications.  

 

Legal Powers 

 

13. The action undertaken is covered by the Localism Act 2011, s.1 the General Power of Competence, for 

which Sandy Town Council is eligible and is a power of first resort, allowing the Council to do anything 

an individual can do. 

 

14. The powers of the 1984 Act (S.8) prohibit councils’ involvement in property relating to the affairs of the 

church eg. the maintenance or improvement of buildings or land or contributing to the costs. However, 

the trees sit in the Council maintained church yard and the Council itself is responsible for the trees. 

Therefore, given that the lights would not be part of the fabric of a church building, the Clerk believes 

funds could be used for the lights if the Council were so minded. 
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Policy, Finance and Resources Committee 

 

Date:    18th October 2021 

Title:    Defibrillator Equipment   

Contact Officer:  Town Clerk  

 

Purpose of the Report 

 

1. To receive a report on costs required for the maintenance of Council defibrillators.    

 

Recommendation  

 

2. That the committee approve the purchase of a new defibrillator cabinet for the defibrillator at a cost of 

£695 from the Council’s Rolling Capital Fund.  

 

3. That the committee note the cost of replacing defibrillator electrodes to ensure all defibrillators are safe 

to use.  

 

Background 

 

4. The Council has four defibrillators for which it is responsible. These are located at; 

 

• Bedford Road recreation ground (Side of pavilion) 

• Sunderland Road recreation ground (Side of Jenkins Pavilion) 

• Town Centre (Side of Library) 

• Beeston (The Knowles) 

 

5. The defibrillator case at Bedford Road has developed a leak. This leak could put the equipment inside 

the case at risk and as such, needs to be remedied. Advice was taken from the Community Heartbeat 

Trust who provide defibrillators and as a result, some new seals were purchased and installed. This 

initially worked, but the cabinet has again started leaking. After further advice it was concluded that a 

new case was needed.  

 

6. The electrodes in each of the defibrillators have expiry dates and three of the defibrillator electrodes are 

due to expire on 22nd October. As such, new electrodes have been ordered at a cost of £139 from the 

Council’s revenue maintenance budget.  

Proposals/Information 

7. The Community Heartbeat Trust can provide a new defibrillator case with Webnos Governance System 

and Post Rescue Counselling at a cost of £695.00. The Council has used the Community Heartbeat 

Trust for all its defibrillator provision and ongoing support.  

 

Financial Information  

 

8. The cost of the new case should be considered a capital expenditure and purchased from the Council’s 

Rolling Capital Fund. The capital budget has sufficient funding to purchase the required case.  
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Legal Powers 

 

9. The action undertaken is covered by the Localism Act 2011, s.1 the General Power of Competence, for 

which Sandy Town Council is eligible and is a power of first resort, allowing the Council to do anything 

an individual can do. 

 

Risk Management  

 

10. It is extremely important that the Council ensures that all its defibrillators are working and well 

maintained. Failure to do so could place the public at risk, create a major health and safety risk and 

open the Council up to legal action. The Council staff regularly check each of the defibrillators and keep 

inspection records to ensure they are working and in good condition.  
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Policy, Finance and Resources Committee 

 

Date:    18th October 2021 

Title:    Hybrid Meeting Room / Conference Suite Facilities 

Contact:   Anne Elliott-Flockhart  

 

Purpose of the Report 

 

1. At a meeting of Town Council on 20 September 2021 it was agreed that the Council should start 

thinking about the technology that will be required to support hybrid meetings in the future, so that 

this can be factored into budget considerations.  

Recommendation  

 

2. That the following quote be used as a guide for 2022/23 budgeting purposes and a baseline for 

further quotes.  

 

Background/Information 

3. During the global COVID 19 pandemic, councils had to adapt to a new way of working to ensure 

that council work could continue during this time. One of the ways councils were able to do this was 

via remote meetings.  To do this successfully, the Council had to put in place a temporary scheme 

of delegation giving the Clerk powers to make decisions to ensure Council business continued.   

 

4. Restrictions preventing meetings have now lifted and this temporary scheme has finished. Council 

and committee meetings can no longer meet remotely due to their need to ensure public 

participation, their decision-making ability and councillor attendance.  As these public meetings 

must take place at a single, specified geographical location, attending a meeting at such a location 

means physically going to it, and being "present" at such a meeting involves physical presence at 

that location. However, working groups do not have the same constraints and can be held remotely.  

 

5. At a meeting of the Town Council, Members discussed the use of zoom for meetings of Council 

working groups or informal meetings of Councillors.  During discussion it was queried whether more 

use of hybrid meetings could be considered to open up more, or alternative participation in Council 

meetings. It was noted that hybrid meetings are not currently legal for council decision making, but 

that Members could attend and speak at meetings 

 

Information/Proposals  

 

6. The Clerk and an administrator met with a representative of an audio-visual company who 

specialises in providing conference/hybrid meeting facilities. This company has worked with another 

town council within Central Bedfordshire who recommended them. The contractor reviewed the 

room and offered a recommendation and quote.  

 

7. The quote provided includes one flat screen monitor, microphones, webcams, and installation. The 

screen and camera would be secured to the wall above the public gallery for Councillors’ use. A 

second monitor was discussed, which could be stored on a trolley at the other end of the room but 

with the trolley and amplifiers, this would add £2000 to the quote. The microphones would not have 

to be fixed in place which means the chamber can continue to be flexible in its use, however as we 

have concrete flooring the wires would be loose and need to be secured with cable matting during 

meetings. The meeting would be driven via a laptop.  
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Description Price  

Yealink UVC84 PTZ Camera w/ 12x Optical Zoom, 4K FHD/UHD, AutoFraming, PTZ-
Control, Audio Scalability and Privacy Protection 

£720.00 

Yealink VCR20 Remote Control for UVC Cameras £68.10 

Yealink Video Conferencing Microphone Array built-in-3-microphone Array, 20ft (6m) and 
360° Voice Pickup Range 

£628.00 

Yealink Stereo Soundbar, 10 W Output Power (RMS), PoE support (Power) over Ethernet, 
IEEE 802.3af), Incl. power adapter and audio cable (length approx. 3 m, audio jack 3.5 mm - 
audio jack 3.5 mm) 

£314.00 

TP-LINK 10 Port Gigabit Desktop Switch with PoE+ - £66.00 

Phillips 65BDL3550Q/00 65 inch signage display 165.1 cm (65") IPS 4K Ultra HD Android 
8.0 

£1,100.00 

Wall mount for 55" to 75" Screens £75.00 

On-site installation (2 Engineers for a day £900.00 

Installation Materials £125.00 

Delivery / Carriage & Packaging Cost £75.00 

Travel £100.00 

Total (Excluding VAT) £4171.10 

 

Financial Implications 

 

8. The Council would need to allow for expenditure from its Rolling Capital Fund and the Clerk has 

included a figure in the capital expenditure report later on in this agenda. Further quotations will be 

needed which may reduce or increase the quoted cost. The cost provided can be used as an 

indication as part of budget setting.  

 

Policy Implications 

 

9. The Council did not use remote meeting technology prior to the pandemic, so has no formal policy 

or procedure on use of remote meetings for Working Groups. Any decision on the ongoing use of 

zoom for working groups, or other meetings involving councillors, may require to be developed into 

an agreed policy for clarity.   

 

10. In addition, the ability to stream a meeting live, would mean residents could watch from home, which 

might encourage more residents to participate which would support the Council’s Community 

Engagement Strategy.  
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Policy, Finance and Resources Committee 

 

Date:    18th October 2021 

Title:    Fallowfield Play Equipment   

Contact Officer:  Town Clerk  

 

Purpose of the Report 

 

1. To receive a report with costings on the required replacement of two items of play equipment at the 

Fallowfield recreation ground.   

 

Recommendation  

 

2. That the committee approve the recommendation from Company B, which offers the best value for 

money. The Council has not used Company B for the provision and installation of new equipment 

before, but the Outdoor Team Leader has used the company for external repair works to play equipment 

and the provision of parts.  

 

Background 

 

3. The Fallowfield recreation ground has three areas of play equipment which are owned and maintained 

by the Town Council. In 2017 the Council used some section 106 funding to install a new slide and 

swing set at the recreation ground. In 2018 the Council used section 106 funding to replace a broken 

item of play equipment known as a ‘Hang Tough’. All other items of play equipment were originally 

installed by the developer for the housing estate and were later adopted by the Town Council along with 

the open space at Fallowfield. A commuted sum of money was given to the Council for the maintenance 

of Fallowfield.  

 

4. There are now three items of the originally installed play equipment which require attention. The 

outdoor team are working on the repair of one of these items with parts to be provided by an external 

play equipment company as part of general maintenance under the revenue budget. However, two 

items of play equipment are beyond economic repair and require replacement, or removal. Both items 

are currently out of use.  

Proposals/Information 

 

5. An inclusive roundabout, which is suitable for wheelchair users no longer 

turns and requires replacement. The need to set this roundabout into the 

ground makes it more expensive than a standard roundabout, which tends 

to be raised above floor level.  

 

 

 

 

6. A children’s small see-saw was removed as it 

was unsafe. The outdoor team are not able to 

repair the seesaw and inspection by play 

companies confirmed that a replacement is 

required.  
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7. The following quotations have been provided by play companies; 

 

Company A  

Equipment Works Cost (£) – 
Ex VAT 

Inclusive Roundabout 
(with seat and scooter) 
 

 
 
 
 
 
Small Seesaw 

 

Site setup, security fencing and welfare facilities for the  
duration of the works, in compliance with current 
health and safety practices 

£1,313.50 

Unit removal - dig out legs from foundations  
Remove wetpour (per m²)  
All prices inclusive of environmental tipping charges 

£413.49 
 

Inclusive roundabout £5,520.00 

Inclusive roundabout Installation £4,242.86 

Small seesaw £3,020.00 

Small seesaw Installation £595.93 

Chase cut edging in preparation to lay new surfacing £396.98 

Supply and install black wetpour surfacing to the following 
depths/CFH's 
40mm depth, CFH 1.3m 

£4,752.00 

Re-instate hole after excavation with base wetpour in wetpour 
area 

£15.66 

Cart away spoil General re-instatement of site after completion £198.13 

  

Equipment Total £8,540.00 

Equipment Discount £2,135.00 

Carriage £641.60 

Installation and Ancillaries £12,360.54 

Grand Total  £19,407.14 

 

Company B 

Equipment Works Cost (£) – 
Ex VAT 

Inclusive Roundabout  
 

 
 
Small Seesaw 
 

 
 

Site preparation including removal of existing equipment. £300 

Plant Hire required for Installation per Day £250 

Removal of Wetpour per m2 and disposal  £1,537 

Inclusive Roundabout £6,660.00 

Installation of Inclusive Roundabout (inc foundations and 
plant hire) 

£1,460.00 

Vippy seesaw (yellow, red or green) £1,545.87 

Vippy seesaw installation and wetpour £4,256.00 

Site set up and preliminaries  £595.00 

  

Grand Total  £16,603.87 
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Financial Implications 

 
8. The replacement of the items in this report are a capital expenditure and are not covered by the 

Council revenue budget for the maintenance of play equipment and recreation grounds. The Council’s 

revenue budget for play park maintenance is presently underspent for the current year. However, due 

to the need for some replacement safety gates, the maintenance of the third item of play equipment at 

Fallowfield recreation ground and the replacement or repair of grass matting and wetpour in other 

locations, it is anticipated the revenue budget will be fully spent.  

 

9. The Council could fund the cost of the replacement equipment from its Rolling Capital Fund, which is 

intended for such capital expenses and was how the Council funded the recent replacement of swings 

in Bedford Road recreation ground. The funds are available for the Council to do this.  

 

10. The Council has an earmarked reserve for maintenance at Fallowfield. The Council could therefore 

fund the costs from this fund, as it relates directly to the Fallowfield estate.  

 

11. The Council used the Fallowfield fund for an internal loan to cover the cemetery depot project and is 

repaying that loan on an annual basis. There are however the funds available in the fund to cover the 

work.  

 

Policy Implications 

 

12. The proposed work will support the Council’s Recreational Area Improvement Plan, which highlights the 

Council’s ambition to maintain and enhance its assets. The work will also support the Council’s Health 

and Safety responsibilities to ensure equipment is safe for use.  

 

Legal Powers 

 

13. The action undertaken is covered by the Localism Act 2011, s.1 the General Power of Competence, for 

which Sandy Town Council is eligible and is a power of first resort, allowing the Council to do anything 

an individual can do. 

 

Risk Management  

 

14. Failure to take action will result in two items of play equipment, which are not suitable for use, remaining 

in the play area as a hazard. If replacement equipment is not installed, then the equipment should be 

removed completely.  

 

15. Not replacing the equipment will reduce the play offer available to children at the Fallowfield recreation 

ground. In addition, it will particularly lessen the play opportunity available for disabled users. In risk 

management terms, this could negatively impact the Council’s reputation and the aims its sets out to 

improve and maintain play areas.  

 

16. The Council may decide to delay expenditure and factor it into the next financial year’s budget. Two 

suppliers have advised that they expect further increases in the next few months due to the cost of both 

supplies and labour increasing at a quick rate. There is therefore a cost risk to the Council. Suppliers 

have advised that if the Council wishes to wait until the next financial year so it can include the works in 

its 2022/23 budget, then an order could be placed now for installation and payment at a later date, 

thereby securing the quoted cost.    
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Policy, Finance and Resources Committee 

 

Date:    18th October 2021 

Title:    Garage Demolition    

Contact Officer:  Town Clerk  

 

Purpose of the Report 

 

1. To receive and consider a report on an old garage on Council land and whether the garage should be 

removed.  

 

Recommendation  

 

2. That the committee approve removal of the garage and that the costs of the works be funded from the 

Council’s Rolling Capital Fund.  

 

Background 

 

3. Residents of The Limes who live adjacent to the open space and play area located there have 

previously reported issues of anti-social behaviour in the trees and bushes which surround part of the 

open space. In particular, residents have raised concern about an old structure, which appears to be an 

old garage within the bushes. A resident has reported that this is used by people to congregate and 

partake in anti-social behaviour.   

 

4. This is not a structure that appears on any council records or asset lists and based on its condition, 

must have been in situ for a considerable period. The office initially believed that the structure might be 

the responsibility of the water company due to its proximity to pumps and equipment they have close 

by. The water company initially agreed to look, but after inspecting the site, have said that it is not linked 

to them.  

 

5. The structure itself sits on Council land and within the land boundaries as shown and Land Registration. 

Therefore, the Council need to consider if they wish to take any action regarding what is left of the 

structure.  

Proposals/Information 

6. The location of the structure is detailed below; 

 

 
 

Approximate location of structure 
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7. The structure appears to be the remains of a garage, with concrete base and metal supports.  

 

 

 

 

 

 

 

 

 

 

 

 

 

8. The Clerk has contacted numerous companies asking for recommendations and quotes on the removal 

of the structure. However, only one company has provided a quote to date. This is in part because 

many of the companies contacted considered the job too small.  

 

9. The following recommendation and quote has been received.  

 

Demolition 
 
To demolish existing dilapidated steel framed and concrete panel single garage as detailed within your 
enquiry, including removal of any floor slab and foundations to a depth of 1 metre (if whole removal is not 
possible) eg. piling or deep strip construction. 
 
The structure is highly suspected as being formerly roofed in cement bound asbestos sheeting, evident in a 
small section of the roof of the structure, however, this will require confirmation by; 
 

• Refurbishment & Demolition asbestos survey prior to any demolition works. 
• There is a suspected well / borehole within the bounds of the structure which will require breaking 

out and capping. 
• The works will entail removal of some trees / bushes but this will be kept to a minimum. 
• Remove all arisings from site. 

                                                                                                                                       Cost £2,050.00 
 
Provision of Asbestos Testing and report                                                                                            £ 375.00 
  
Estimated Asbestos Removal & Disposal Cost (subject to Results of the above survey)                 £ 475.00 

 
                                                                                                                                        Total Cost £2,900
   
Included for welfare facilities for our own operatives and will require an external mains water supply to 
minimise dust emissions whilst carrying out the works. 
  

 

 Financial Information  
 

10. The Council maintains a revenue budget for property and security maintenance within its play areas 

and recreation grounds. This budget is not sufficient to cover the cost quoted and is already overspent 

in the current financial year. The Council could therefore take expenditure from its capital fund, which 

acts as a contingency for large expenditure or look to budget for the work in the next financial year.  
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Legal Powers 

 

11. The action undertaken is covered by the Localism Act 2011, s.1 the General Power of Competence, for 

which Sandy Town Council is eligible and is a power of first resort, allowing the Council to do anything 

an individual can do. 

 

Risk Management  

 

12. The structure has clearly been present for a significant period of time and has, until recently not been 

reported as an issue. However, now the Council has knowledge of the structure and the potential health 

and safety hazards it could pose, a detailed risk assessment must be undertaken. If the Council is not 

going to remove the structure or wait until the next financial year, it will need to be content that the risk 

assessment shows it does not pose a risk to the public, or that steps have been taken to mitigate those 

risks.  
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Policy, Finance and Resources Committee 

 

Date:    18th October 2021 

Title:    Capital Expenditure Report   

Contact Officer:  Town Clerk  

 

Purpose of the Report 

 

1. To provide an overview of the Council’s Rolling Capital Fund as part of Members’ consideration of the 

2022/23 budget and precept process. Members have already completed an initial review of the 2022/23 

revenue budget. This will be brought back, with any the capital budget added, along with any suggested 

revenue amendments and any budgetary advice received from the Council’s accountant. 

 

Recommendation  

 

2. That the Council considers the level of its capital budget and whether it wishes to increase or decrease 

the £51,300 rolling capital allowance currently allowed for in the 2022/23 budget.  

 

Background 

 

3. Each financial year the Council sets a revenue and capital budget for the following year. The revenue 

budget is set to cover the Council’s day-to-day expenditure and is based on the amount of money the 

Council requires to provide its services during the year (eg. salaries, building maintenance). It is a legal 

requirement of the Council to set a balanced budget. This report forms part of the process in 

establishing a budget level for 2022/23.  

 

Capital expenditure is usually spending of a "one-off" nature and results in the construction, purchase or 

improvement of an asset, such as installation of new fencing, play equipment, the repair of a building or 

the purchase of a vehicle. 

 

4. STC allocates a budget to its Rolling Capital Fund (RCF) each year. This is important as it allows the 

Council to invest in new capital purchases, pursue projects or improve assets. It also provides the 

Council with a fund to carry out activities for which it can potentially be reimbursed through grant 

funding. For example, when sc106 funds are awarded capital expenditure on play equipment, the 

Council had to first spend that money from capital funding before it was then reimbursed by CBC.    

 

5. The capital budget is rolling and at the end of each financial year any unspent funds in the RCF budget 

are added to the new financial year’s allocation. This allows the Council to continue to gradually build 

up capital funds for projects and capital expenditure purposes. 

 

6. Prior to the 2020/21 financial year, any underspend in the revenue budget for a year had been allocated 

to the Council’s General Reserve to help build the reserve up to the recommended level. The Council 

reached its recommended general reserve during the 2019/20 financial year and as such the Council’s 

accountant recommended that any future underspend in the revenue budget be allocated to the RCF, 

until a point when the Council may need to consider adding to its General Reserve. A resolution will 

need to be passed before the end of March 2022 that revenue underspend be rolled into the RCF.  

 

Information 

7. The following estimate is based on the current 2022/23 capital budget allocation of £51,300 and the 
current estimated financial year underspend. The underspend is difficult to calculate as we are only 6 
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months through the financial year and projections may change. It is predominantly based on 
underspend in the salary budget as a result of staff on unpaid leave.  

 
1st April 2021 Rolling Capital Fund (RCF) Level:    £297,980 
 
Current Level of RCF:       £245,375 
 
Current estimated RCF at end of financial year   
Following further planned expenditure:    £233,500 
 
Estimated RCF following transfer of £1,064          
to the Neighbourhood Plan budget to top 
this back up to £10,000                                          £232,436 

 
Estimated RCF for 2022/23 with the £51,300  
capital funding allocation as per 2021/22 :    £283,736 

 
Estimated RCF for 2023/23 with addition 
of 2021/22 underspend:      £323,736 

 

8. Some of the RCF was previously allocated to potential expenditure in future years. The list below 

outlines that expenditure, or additional capital expenditure the Council may need to allow for; 

 

Upgrading of Bins  Upgrading of remaining Council bins. Only old 
concrete bins have been replaced to date. Agreed 
all bins would happen over future years.  
 

 £9,375 

Repair of Bedford Road 
Boundary Fence 

 Small section of Council owned fencing was 
repaired during current year. It was previously 
resolved that the remaining fencing be looked at in 
future years. Costs are based on latest quote 
(September) but may increase year on year.  
 

 £8,750 

New Council vehicle  Previously agreed to consider the purchase of a 
new vehicle. Cost allowance is for an electric 
vehicle recently viewed. A resolution to purchase 
a new vehicle, what the vehicle might be, and the 
cost, has not yet been made. Allowance for 
highest cost at this stage.  
 

 £45,000 

Speed Indicator Sign  Previously agreed to purchase a SID. Awaiting 
resolution with CBC. 
 

 £3,900 

Fallowfield Play Equipment 
Replacement 

 Council to consider the replacement of play 
equipment at Fallowfield. Work still to be agreed 
and allowance allowed for most expensive quote 
received. Could come from Fallowfield EMR 
 

 £20,000 

Bedford Road Swings  One set of swings in Bedford Road was replaced 
during the current financial year. A remaining set 
is in better condition and a play inspector has 
confirmed it is still safe to use. However, the 
Council should plan for the replacement of the 
swings in the next two years. Cost based on this 
year’s swing replacement, plus an allowance for 
cost increase.  
 
 

 £14,000 
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New football sockets and 
goals 
 

 The Council is responsible for the football goal 
posts and sockets and Sunderland Road. As 
these get older the sockets are becoming less 
secure and their replacement should be 
considered in future years. Cost based on quote 
from supplier for 5 new goals sets.  
 

 £4,800 

Garage Demolition   Council to consider the demolition of a dilapidated 
garage on Council owned land. Cost based on 
quote received.  
 

 £3,000 

Conference/Hybrid Meeting 
Technology 

 Council asked that solution and costs to allow for 
hybrid meetings from the Chamber are 
researched so funding can be planned. Cost 
allowed for is based on one recommendation 
received to date.  
 

 £5,500 

Town Entrance Signs  Purchase and installation of new town entrance 
signs has been delayed as one of the 
organisations involved is due to launch a new 
national logo. The logo, which is to be included on 
the sign.  
 

 £4,000 

Purchase of new trees   Allowance for the purchase and planting of new 
trees. Second application to CBC’s tree grant fund 
which will match STC contribution. Potential 
funding opportunities from ‘Queens Canopy’ grant 
funding. Cost based on previous expenditure and 
quotes.  
 

 £4,500 

Continuation and completion 
of Archaeological work 

 Costs of second phase of archaeological work 
have now been paid. Third stage of works, which 
is final analysis and reporting, are to be 
completed. Completion of this work is part of the 
planning permission for the cemetery site.  
 
Cost does not include the publishing of a ‘popular’ 
publication. CBC have offered to write the content 
of such a document if STC can fund its printing 
costs.  
 

 £53,000 

Cemetery Extension Work  Land continuing to settle prior to use as a 
cemetery while interment space remains in the 
existing site. New depot project is complete. 
Money set aside in EMR, may be exceeded with 
inclusion of monitoring wells (previous estimate of 
£5,000 for wells) landscaping and pathways. 
 
Ongoing expenditure such as planting at the site 
can be covered from the relevant revenue budget 
funds. 
 

 £20,000 
 
plus 
 
£23,000 EMR  

Beeston Community Land  Works held up until lease is agreed and in place. 
Currently with solicitors. The cost implications for 
the Council are unknown at this stage, but a 
contingency should be allowed for. To be 
established by CBC what contributions might be 
brought forward as part of the lease and the 
affordable housing development at the front of the 

 £20,000 
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site. Originally the clearance of the site, water 
supply, boundary fencing, gateway and car park 
were up for inclusion in works to be done as part 
of the work.  
 

Grounds Equipment  Allowance for grounds equipment to replace 
Bethco or compliment cutting work. Bethco has 
had repair work undertaken recently, but council 
should plan for its replacement or purchase of 
supporting equipment in coming year.  
 

 £18,000 

Environmental   Allowance for potential works emerging from the 
carbon impact report carried out for 10 Cambridge 
Road. (insulations, radiators, lighting). Works to 
be fully costed and agreed by Council. If the 
Council decides to pursue further environmental 
initiatives there may need to be greater 
investment in funds set aside for this purpose.  
 

 £13,000 

Unallocated / Contingency 
for unplanned expenditure 

 Council should keep a contingency budget within 
capital to cover the cost of unplanned/unexpected 
works. Examples from the current financial year 
would be repair works to pavilion rooves, toilets 
and the church boundary wall. The unallocated 
amount is healthy and could be allocated to 
planned council projects or kept ready for such 
allocation.  

 £76,911 

Financial Implications  

 

9. The Council’s capital financial situation is outlined above. In addition, the Council has £234,043 in its 

general reserve. The general reserve should be kept at a level of between 3 – 6 months revenue 

expenditure. For a council the size of Sandy, this should be closer to the 6-month level. The current 

level of general reserve is sufficient.  

 

10. The Council previously included a further capital allocation from precept of £51,300 within its 2021/22 

budget. Section 6 has assumed that this will remain the case. However, the Council may wish to lower, 

or increase the allocation which will have an impact on the precept requirement for the 2022/23 year.  

 

Legal Powers 

 

11. Power to issue a precept for each financial year on the principal council in which the local council is 

situated in accordance with s.41, Local Government Financial Act 1992. 

 

12. LGFA 1992 s.30 (6) 

13. LGFA 1992 s.41(4) 

14. Accounts and Audit (England) Regulations 2011/817 

 

15. Local Councils may establish capital funds, such as a sinking fund, capital fund, or renews and repairs 

fund. LGA 1972, s.111 allows the establishment of capital funds. There is no power to accumulate 

funds for no specific purpose, but a council is not prevented from holding balances which are carried 

forward on an annual basis for contingencies.  

 

Risk Management  

 

16. The Council has a duty to consider, set and monitor a balanced annual budget. Failure to set a budget 

could lead to out of control spending, less financial security, lack of funds to undertake Council activities 

and objectives and ultimately failure to deliver services.  
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SANDY TOWN COUNCIL 
 

 
 

COMMUNITY ENGAGEMENT POLICY 
 

 

1. INTRODUCTION 
 

1.1 Sandy Town Council wants to work closely with the public – residents, 
communities, businesses and voluntary organisations. Our aim is to 

engage with residents and encourage their participation in the local 
democratic process; creating a more active and informed community 

that is involved in decision making and securing better services. 
 

1.2 This document forms the Town Council’s Community Engagement 
Policy.  

It sets out: 

• The role of community engagement and its importance; 
• How Sandy Town Council engages with the wider community and 

identifies the needs and aspirations of the community; 
• How the Town Council can improve community engagement.  

 
1.3 The objectives of the policy are to: 

• Encourage effective local community engagement; 
• Ensure that embedded throughout the Council there is a clear 

understanding of the need to engage with communities about 
decisions which affect them; 

• Enable the aspirations/comments/suggestions etc obtained from 
community engagement to have an impact on decision making 

and the way in which services are being delivered; 
• Identify how the Council can enhance its profile by improving 

engagement with the wider community (with specific reference 

to hard to reach groups).  
 

2. COMMUNITY ENGAGEMENT  
 

2.1 Community engagement means the involvement of local people in 
decisions which affect them and their community. This can include 

individuals and community groups as well as businesses and other 
public bodies. It provides an opportunity for local people to 

communicate with the Council about their community and 
neighbourhoods needs and/or aspirations.  
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2.2 Community engagement provides the Council with an opportunity to 
consult and inform the public about its services and projects.  

 
2.3 ‘Hard to reach’ groups within the community can be those who 

experience social exclusion and can be perceived as being 
disempowered. An example may be young people, elderly people or 

those with a disability. 
 

2.4 The key aspects of community engagement includes;  
• Development of a network of relationships between the Council, 

individuals and groups; 
• Clear and open communication to ensure that information is 

made accessible to all groups; 
• Listening to and understanding a range of people to identify 

aspirations, needs and problems 

 
2.5 The benefits of community engagement include; 

• Problems and needs within communities are identified so they 
can be addressed; 

• Those participating feel more empowered by being involved in 
decision making and a sense of ownership over new 

facilities/initiatives can be developed; 
• May result in a renewed respect for the Council; enhanced 

leadership and greater interest in elections or standing for 
Council.  

 
3. AIMS 

 
Sandy Town Council strives to undertake the following: 

 

3.1 To enable an involved, empowered and active citizenship 
through: 

(i) All meetings of the Town Council and its committees will be 
open to the public and press and there is a period set aside 

for residents to speak. 
Residents can access agendas for Council meetings via the 

Council’s website, Council office, Library and Council notice 
boards. 

 
(ii) involving residents in community issues and informing local 

people of the Council’s services and actions taken via social 
media and press releases 

 
(iii) details of how to contact the Council are displayed on notice 

boards, website, Facebook and in the monthly Bulletin page 

 
(iv) engaging proactively with all sections of the community 
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(v) considering use of consultations and surveys where necessary 

and appropriate and making results available 
 

3.2 To communicate information to our community clearly, 
factually and appropriately through: 

(i) a website detailing all council services and activities 
(ii) regular press releases and advertisements in local 

publications 
(iii) use of social media via the Town Council Facebook page (in 

line with the Council Social Media Policy) 
(iv) an annual report  

(v) display of information on public noticeboards 
(vi) use of plain English 

(vii) use of lamppost banners to promote the Council and the 

town, or to celebrate and advertise community or national 
events of significance 

 
3.3 To improve our communication with our partners and 

stakeholders and co-ordinate our community engagement 
efforts through: 

 
(i) supporting the work of statutory agencies in Sandy  

(ii) supporting the work of non-statutory organisations in Sandy 
(iii) maintaining positive working relationships with local 

organisations  
(iv) identifying and embracing opportunities to work with other 

local community groups, as and when the need arises 
(v) receptive to requests from residents and will attempt to be 

flexible in order to ensure their opinions are known not only to 

the Town Council but other organisations 
(vi) ensure local people and communities are referred to the 

correct department/officer/council and that they are aware of 
the ways that they can use relevant systems to make their 

views known 
 

3.4 To raise the image and reputation of the Council through: 
 

(i) inviting residents to be actively involved in meetings via the 
public forum  

(ii) publicising the Annual Town Meeting 
(iii) inviting residents/community groups to provide information 

for Council publications, website or Facebook 
(iv) issuing press releases covering activities of the Council 

(v) encouraging the Mayor to represent the Council and the 

community by issuing statements, articles or attending events 
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(vi) when dealing with ‘controversial’ issues that affect a particular 
community consideration will be given to holding a public 

meeting 
(vii) publishing positive results achieved from working 

relationships between the council and other community 
groups/bodies 

 
3.5 To enable every councillor to maximise their role as elected 

representatives and community leaders through: 
 

(i) the supply of a New Members Pack 
(ii) encouraging Councillors to attend appropriate training as set 

out in the Council Training Statement of Intent  
(iii) encouraging Councillors to attend meetings of community 

organisations and resident’s associations when these arise 

(iv) encouraging Councillors to take up places on community 
groups and organisations  

(v) holding Councillor surgeries (this item needs to be considered 
further follow the stopping of councillor surgeries during the 

pandemic) 
 

 

Adopted: September 2017 

Reviewed: September 2019 
Review: September 2021 
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SANDY TOWN COUNCIL 
 

Freedom of Information Policy 

 

Under the Freedom of Information Act 2000 there is a duty on public authorities 

generally to provide information to members of the public on request.  This 

requirement is additional to any other statutory right to obtain information which 

members of the public or electors have. 

Sandy Town Council will comply with the provisions of the Data Protection Act 

2000, (and is successors) and the principles contained therein.   

These include: 

• A general right of access to information held by public authorities subject 

to certain conditions and exemptions. 

• A requirement for public authorities to consider the exercise of any 

discretion which they may have to disclose information. 

• A duty on every public authority to adopt and maintain a scheme which 

relates to the publication of information by the authority and is approved 

by the Information Commissioner and to publish information in accordance 

with the scheme. 

To satisfy the requirements of Information Commissioner arising from the 

Freedom of Information Act 2000, Sandy Town Council has formally adopted a 

Model Publication Scheme in accordance with the advice of the National 

Association of Local Councils.   This is explained in detail in the Town Council’s 

Model Publication Scheme. 

 

 

  

Adopted: October 2019 
Review: October 2021 
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Information available from Sandy Town Council under the model publication 
scheme 
 
To satisfy the requirements of Information Commissioner arising from the Freedom of Information Act 2000, Sandy Town Council has formally 

adopted a Model Publication Scheme in accordance with the advice of the National Association of Local Councils.  

The purpose of the Freedom of Information Act 2000 is to ensure that information published directly by public bodies such as Sandy Town 

Council is made readily available to the public, either free of charge or on payment. 

The information maintained by Sandy Town Council comprises of both mandatory documents and optional documents.  The classes of 

information are identified within the table below. 

Information is available for inspection at the Sandy Town Council Offices, 10 Cambridge Road, Sandy, SG19 1JE (excluding Bank Holidays) 

from 9 am to 4 pm, Monday and Wednesday and 9am to 2pm on Friday.  As the Town Council only employs a small number of staff, prior 

notification of an information request will be of assistance in arranging for an officer to be available to provide assistance and ensure that 

lengthy documents and copies can be made available. Photocopies of such documents are available on payment of the appropriate fee, plus 

postage if applicable. 

The Town Council provides agendas for the Town Councillors to receive information and to make decisions.  The agenda is discussed in public 

and any papers referred to in the minutes or relating to agenda items are also available to persons requesting information. 

However, items considered under the confidential aspect of an agenda are considered at meetings once the public have been excluded as they 

are considered confidential and are not therefore available under the Freedom of Information Act 2000. These items will be items subject to 

Data Protection Act 1998, such as sensitive data, and data that involves a commercially sensitive issue, and such data will not be available to 

persons requesting information.  

The agenda, supporting documents and public minutes are available on the Sandy Town Council’s website.  

 



AGENDA ITEM 16       APPENDIX XV 

        

2 
 

Information to be published How the information 

can be obtained 

Cost 

Class1 - Who we are and what we do 

(Organisational information, structures, locations and contacts) 

 

This will be current information only 

    

N.B. Councils should already be publishing as much information as possible about how 

they can be contacted. 

(Hard copy and/or 

website) 

 

 

 

 

 

Who’s who on the Council and its Committees Website 

Hard copy 

Free 

Free 

Contact details for Town Clerk and Council members (named contacts 

where possible with telephone number and email address (if used)) 

Website 

Hard copy 

Free 

Free 

Location of main Council office and accessibility details Website Free 

Staffing structure Hardcopy 10p per sheet plus postage 

costs 
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Class 2 – What we spend and how we spend it 

(Financial information relating to projected and actual income and 

expenditure, procurement, contracts and financial audit) 

Current and previous financial year as a minimum 

(hard copy and/or 

website) 

 

Annual return form and report by auditor Website 

Hard copy 

Free 

10p per sheet plus postage cost 

Finalised budget Website 

Hard copy 

Free 

10p per sheet plus postage cost 

Precept Website 

Hard copy 

Free 

10p per sheet plus postage cost 

Borrowing Approval letter (if applicable) Hard copy 10p per sheet plus postage cost 

Financial Standing Orders and Regulations Website 

Hard copy 

Free 

10p per sheet plus postage cost 

Grants given and received Website 

Hard copy 

Free (Annual Report Document) 

10p per sheet plus postage cost 

List of current contracts awarded and value of contract Hard copy 10p per sheet plus postage cost 

Members’ allowances and expenses (allowances are not given at STC) Hard copy 10p per sheet plus postage cost 
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Class 3 – What our priorities are and how we are doing 

(Strategies and plans, performance indicators, audits, inspections and 

reviews) 

 

(Hard copy or 

website) 

 

Parish Plan – Community Plan - Neighbourhood Plan Minutes Website 

Hard Copy 

Free 

10p per sheet plus postage cost 

Annual Report to Parish or Community Meeting (current and previous 

year as a minimum) 

Website 

Hard copy 

Free 

Free 

   

Class 4 – How we make decisions 

(Decision making processes and records of decisions) 

Current and previous council year as a minimum 

(Hard copy or 

website) 

 

Timetable of meetings (Council, any committee/sub-committee meetings 

and parish meetings) 

Website 

Hard copy 

Free 

10p per sheet plus postage cost 

Agendas of meetings (as above) Website 

Hard copy 

Free 

10p per sheet plus postage cost 
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Minutes of meetings (as above) – nb this will exclude information that is properly 

regarded as private to the meeting. 
Website 

Hard copy 

Free 

10p per sheet plus postage cost 

Reports presented to council meetings - nb this will exclude information that is 

properly regarded as private to the meeting. 
Website 

Hard copy 

Free 

10p per sheet plus postage cost 

Responses to consultation papers Hard copy 10p per sheet plus postage cost 

Responses to planning applications Website 

Hard copy 

Free (minutes of meetings) 

10p per sheet plus postage cost 

Bye-laws Hard copy 10p per sheet plus postage cost 

   

Class 5 – Our policies and procedures 

(Current written protocols, policies and procedures for delivering our 

services and responsibilities) 

Current information only 

(Hard copy or 

website) 

 

Policies and procedures for the conduct of council business:  

Procedural standing orders 

Committee and sub-committee terms of reference 

Delegated authority in respect of officers 

Code of Conduct 

Policy statements 

All: 

 

Website 

Hard copy 

 

 

Free 

10p per sheet plus postage cost 
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Policies and procedures for the provision of services and about the 

employment of staff: 

 

Internal policies relating to the delivery of services 

Equality and diversity policy 

Health and safety policy 

Recruitment policies (including current vacancies)  

Policies and procedures for handling requests for information 

Complaints procedures (including those covering requests for information 

and operating the publication scheme) 

 

All: 

 

 

Website 

 

Hard copy 

 

 

 

Free 

 

10p per sheet plus postage cost 

Information security policy Hard copy 10p per sheet plus postage cost 

Records management policies (records retention, destruction and 

archive) 

Hard copy 10p per sheet plus postage cost 

Data protection policies and GDPR Policies  Website 

Hard copy 

Free 

10p per sheet plus postage cost 

Schedule of charges (for the publication of information) Website 

Hard copy 

Free 

10p per sheet plus postage cost 
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Class 6 – Lists and Registers 

 

Currently maintained lists and registers only 

(Hard copy or 

website; some 

information may only 

be available by 

inspection) 

 

Any publicly available register or list (if any are held this should be publicised; in 

most circumstances existing access provisions will suffice) 

Personal inspection 

Hardcopy 

Free 

10p per sheet plus postage cost 

Assets Register  Personal inspection 

Hardcopy 

Free 

10p per sheet plus postage cost 

Disclosure log (indicating the information that has been provided in response to 

requests; recommended as good practice, but may not be held by parish councils) 
N/a as yet  

Register of members’ interests Hard copy 10p per sheet plus postage cost 

Register of gifts and hospitality Hard copy 10p per sheet plus postage cost 
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Class 7 – The services we offer 

(Information about the services we offer, including leaflets, guidance and 

newsletters produced for the public and businesses) 

Current information only 

(Hard copy or 

website; some 

information may only 

be available by 

inspection) 

 

Burial grounds and closed churchyards Website 

Hard copy 

Free 

10p per sheet plus postage cost 

Parks, playing fields and recreational facilities Website 

Hard copy 

Free 

10p per sheet plus postage cost 

Seating, litter bins, clocks, memorials and lighting Website 

Hard copy 

Free 

10p per sheet plus postage cost 

Bus shelters Website 

Hard copy 

Free 

10p per sheet plus postage cost 

Public conveniences Website 

Hard copy 

Free 

10p per sheet plus postage cost 

Car Park Hard Copy 10p per sheet plus postage cost 

Agency agreements Hard copy 10p per sheet plus postage cost 

A summary of services for which the council is entitled to recover a fee, 

together with those fees (e.g. burial fees) 

Hard copy 10p per sheet plus postage cost 
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Additional Information 

This will provide Councils with the opportunity to publish information that 

is not itemised in the lists above 

  

   

   

   

   

 

 
Note: There is no charge for digital electronic copies of information, but dependant on staff time utilised to compile an electronic 

document a charge may be applied. The cost would be advised at the time of request.  

Note: Exclusions – all documentation relating to individual applications and registrations in accordance with the Data Protection Act 

1998.  

Note: Any postage will be charged at cost (2nd Class) 

Chris Robson 

Town Clerk 

Sandy Town Council 

 

Reviewed: 14th October 2019 

 

 


